UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH TUYEN QUANG Doclap - Tw do - Hanh phic
S6: 30/Qb-UBND Tuyén Quang, ngay 17 thang 01 nam 2023
QUYET PINH

Veé viéc cong bd quy trinh ndi bd, lién thong trong giai quyét thii tuc hanh chinh
Iinh vue ho tich thugc pham vi chirc ning quan ly
cia Sé Tw phap tinh Tuyén Quang

CHU TICH UY BAN NHAN DAN TINH TUYEN QUANG

Can cir Ludt Té chite chinh quyén dia phwong ngay 19/6/2015; Ludt sira
doi, bé sung mot s6 diéu cia Ludt Té6 chire Chinh phu va Ludt T6 chirc chinh
quyén dia phwrong ngay 22/11/2019;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08/6/2010 ciia Chinh phii vé
kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/NP-CP ngay 14/5/2013 ciia
Chinh phii sita déi, bé sung mét s6 diéu cia cdc nghi dinh lién quan dén kiém
sodt thii tuc hanh chinh; Nghi dinh so6 92/2017/NP-CP ngay 07/8/2017 ciia
Chinh phii quy dinh vé sira do6i, bé sung mét s6 diéu ciia cac nghi dinh lién quan
dén kiém sodt thii tuc hanh chinh;

Can cir Nghi dinh s6 61/2018/ND-CP ngay 23/4/2018 ciia Chinh phii vé
thue hién co ché mét cira, mét cira lién thong trong gidi quyét thi tuc hanh
chinh; Théng tw s6 01/2018/TT-VPCPngdy 23/11/2018 ciia Vin phong Chinh
phit huéng dan thi hanh métsé quy dinh ciia Nghi dinh s6 61/2018/NP-CP ngay
23/4/2018 cua Chinh phu vé thure hién co ché mot cira, mot ciea lién thong trong
gidi quyét thii tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-NPCP ngay 31/10/2017 ciia Bé trudng,
Chii nhiém Vin phong Chinh phii huéng dan vé nghiép vu kiém sodt thii tuc
hanh chinh;

Can cir Quyét dinh so 1887/0P-UBND ngay 27/12/2022 ciia Chii tich
Uy ban nhdn dén tinh vé viéc cong b6 Danh muc thi tuc hanh chinh méi ban
hanh; thii tuc hanh chinh dwoc sira doi, bo sung trong linh vuc ho tich dwoc thuc
hién tai co quan dang ky ho tich thuoc pham vi chiecc nang quan ly cua So Tw
phap tinh Tuyén Quang;

Theo dé nghi ciia Gidm doc S¢ Tu phap tinh Tuyén Quang.
QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay 53 quy trinh nodi bo, lién
thong trong giai quyét thi tuc hanh chinh linh vuc hd tich thugc pham vi chirc
nang quan ly cua S& Tu phép tinh Tuyén Quang (Co Phu luc kem theo).
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Piéu 2. Giao S¢ Tu phéap thuc hién:

1. Cong khai trén Trang thong tin dién tr cia S& Va noi gidi quyét thi
tuc hanh chinh theo Quy dinh tai Piéu 15 Théng tu s6 02/2017/TT-VPCP ngay
31/10/2017 cta B9 truong, Chu nhiém Van phong Chinh phu.

2. Chu tri, phéi hop véi cac co quan, don vi c6 lién quan hoan thién
quy trinh dién tir d6i voi cac quy trinh néu tai Pidu 1 Quyét dinh ndy theo quy
dinh; cong khai day diu ndi dung ciia tha tuc hanh chinh trén Cong thong tin
dién tir cua tinh, dia chi www.tuyenquang.gov.vn; Cong dich vu cong Qudc
gia, dia chi: dichvucong.gov.vn; Hé thong thong tin giai quyét tha tuc hanh
chinh tinh, dia chi: www.dichvucong.tuyenquang.gov.vn.

Piéu 3. Quyét dinh nay c6 hiéu Irc thi hanh ké tir ngay ky.

Bai bo cac quy trinh tai muc 1.6 Phan A; muc 1.2 va muc I1.2 Phan B;
muc 1.1 va quy trinh lién théng tir s6 1 dén sé 5, muc I1.1 Phan C cua Phy luc
ban hanh kém theo Quyét dinh sé 1824/QD-UBND ngay 20/11/2021 ctia Chu
tich Uy ban nhan dan tinh vé& viéc cong bé quy trinh ndi bd, lién thong trong giai
quyét thu tuc hanh chinh thuéc pham vi chtrc ning quan Iy ciia S¢ Tu phap tinh
Tuyén Quang.

Piéu 4. Chanh Vin phong Uy ban nhan dan tinh; Giam déc cac So, Thu
trudng Ban, Nganh; Chu tich Uy ban nhan dan huyén, thanh phd; Uy ban nhan
déan xa, phuong, thi trin va cic co quan, t6 chirc, c4 nhan ¢6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.

CHU TICH

Noinhdn:

- Cuc KSTTHC-VPCP; (b&o c4o)
- Chu tich UBND tinh;

- Cac PCT UBND tinh;

- Nhu diéu 4; (thuc hién)

- Trung tdm PVHCC tinh;

- Cac PCVP UBND tinh;

- Vif:n thong Tuyén Quang;

- Cong thong tin dién tir tinh; (dang tai)
- Luu: VT, THCBKSMai.

Nguyén Vin Son
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QUY TRINH NOQI BQ, LIEN THONG TRONG GIAI QUYET THU TUC HANH CHINH LINH VU'C HQ TICH
THU(:)C’ PHAM, VI CHUC NANG QUAN LY CUA SO TU PHAP TINH TUYEN QUANG
(Ban hanh kem theo Quyét dinh so.: 30/QOP-UBND ngay 17 thdng 01 nam 2023 cia Chu tich Uy ban nhdn dan tinh Tuyén Quang)

A- THU TUC HANH CHINH CAP TINH (03 quy trinh)
I. QUY TRINH NOI BQ (02 quy trinh)

Quy trinh sé6 01/HT
THU TUC XAC NHAN THONG TIN HQ TICH (trwong hep khong phéi xdc minh)
Thir tw cac Thoi gian thuce hién
budc thue hi€n Noi dung cac budc thue hi€n (Tong sb ngay/gio B¢ phan giii quyet
(Tong budc) thuc hién)
Tiép nhin (trec tiép, dich vu buu chinh cong ich, dich vu cong truc tuyén); kiém tra tinh Trung tam Phuc vy
Bude 1 chinh xac, day du, hop 1€ cia ho so va thu phi, chuyén dén Phong B6 trg va hanh chinh 0,5 ngay hanh chinh cong tinh
tu phap xur Iy ho so (S¢ Tu phap)
Tham tra hd so; néu thiy hd so day du, hop 18, ding quy dinh, thong tin trong Co sé dir liéu
h¢ tich dién tir va thong tin d€ nghi xac nhén Ia ding, treong hop ti€p nhén hd so cép xac
nhan thong tin hd tich theo hinh thirc truc ti€p, thi cong chirc léup cong télg ho tich 1n Van
ban xac nhan thong tin ho tich, trinh Lanh dao So; truong hop tiép nhan hd so xin cap xac Phona Bd tro va harh
Budce 2 nhan thong tin ho tich theo hinh thire truc tuyen, cong chirc lam cong tac ho tich gui lai biéu 01 ngay c?n’nho tu’q KZ 4
mau Xéac nhin thong tin ho tich dién tir vdi thong tin day du cho nguoi yéu cau qua thu dién phap
tir hodc thiét bi s0. Néu nguoi co yéu ‘cau xac nhan thong tin da théng nhat, day du hoic
khong c6 phan hdi sau thoi han yéu cau thi n Van ban xac nhin thong tin h) tich, trinh
Lanh dao So
Budce 3 Ky duyét Van ban xac nhan thong tin ho tich 01 ngay Lanh dao S¢ Tu phap




Thir tu cac
bwéc thue hién
(Tong budc)

Noi dung cac budc thue hi€n

Thoi gian thuc hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

Vao s6 vin ban, dong dau, lru trir, chuyén két qua cho Trung tim Phuc vy hanh chinh

Budc 4 cong tinh (S Tu phap) 0,5 ngay lam vi¢c Van thu
Xac nhan trén phan mém Hé thdng thong tin giai quyét thu tuc hanh chinh vé két qua da Khona tinh Trung tam Phuc vu
Budc 5 c6 tai Trung tm phuc vy hanh chinh cong tinh (S& Tu phap); trd két qua cho nguoi yéu ‘.g. hanh chinh cong tinh
X thoi gian \ ,
cau (So Tu phap)
05 bwéc 03 ngay




i o ) Quy trinh s6 02/HT
THU TUC CAP BAN SAO TRICH LUC HQ TICH
Thir tw cac Thoi gian thuc hi¢n ]
bwéc thue hién Noi dung cac budc thue hién (Tong sO ngay/gid B¢ phan giii quyeét
(Tong budc) thuc hién)

Bo phan Tiép nhan va tra

két qua Trung tdm Phyc

vu hanh chinh cdng tinh
(S¢ Tu phap)

Tiép nhan va kiém tra tinh hop 1§ cta hd so (trywe tiép, dich vu buu chinh cong ich, dich
Budc 1 vu cong tryc tuyén); kiém tra, hudng dan, ti€p nhan hd so va thu phi, chuyén dén Phong 02 gi6 lam viéc
B6 trg va Hanh chinh tu phap xur Iy ho so

Tham tra hd so; trudng hop tiép nhan hd so theo hinh thire truce tiép, thi cong chirc in ban
sao Trich luc hd tich trinh Lanh dao S¢; truong hop tiép nhan ho so theo hinh thirc tryre

tuyen, cong chuae gui lai ndi dung biéu miu Trich luc ho tich dién tr twong Umg vdi thong Phong B6 trg va Hanh

Buge 2 tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi s6. Néu nguoi cd yéu cap ban sao 03 g0 lm viee chinh tu phap
Trich uc ho tich d théng nhit hodc khong c6 phan hdi sau thoi han yéu cau thi in noi
dung ban sao trich luc hd tich, trinh Lanh dao So
Budce 3 Ky Trich luc hd tich 01 gio lam viéc Lanh dao So
Bude 4 C}luyefl ket qua chor B§ phan Tiép nhan va trda két qua Trung tdim Phuc vu Hanh chinh 01 giv- lim vice Vin thu
cong tinh (S Tu phap)
. N gy AL Y S i Phong B6 tro va Hanh
Budc 5 Ghi vao s0 Trich luc ho tich, luu trir ho so 01 gio lam viéc chinh tir phép
o By phan Tiép nhan va tra
. Xac nhin trén phan mém Hé thong thong tin giai quyét TTHC Ve két qua di c6 tai Trung Khong tinh két qua Trung tdm Phyc
Budc 6 \ . A
tdm phuc vu hanh chinh cong tinh; tra két qua cho ngudi yéu cau thoi gian vu hanh chinh cong tinh
(S¢ Tu phép)

Ngay trong ngay tlép nhan ho so; trlro’ng hop
06 buéc nhin hd so sau 15 gio khong gisi quyet durgc
ngay thi trd két qui trong ngay lam viéc tiép theo




I1. QUY TRINH LIEN THONG (01 quy trinh)

THU TUC XAC NHAN THONG TIN HO TICH (trwdng hop phii xdc minh)

Quy trinh lién théng sé 01/HT

Thir tw Thoi gian thuce hién Thoi gian
. A A . . oA Co quan 2 O A Co quan
cac budc NOi dung cac budc thue hién oA (Tong sO ngay/gio thwe hién tai A
2 , thuc hi¢n B \ thuc hi¢n
(Tong budc) j ) thuc hién) tirng co’ quan j )
Tiép nhn (trye tiép, dich vu buu chinh cong ich, dich | B¢ phén tiép nhan va

. vu cong truc tuyén); kiém tra tinh chinh xac, day du, | tra két qua Trung tam e en

Bude 1 thong nhe}t, hop 1€ cia ho so va thu phi, ‘chuyén dén phuc vu hanh chinh 04 gio lim viee
Phong Bo trg va Hanh chinh tu phap xtr Iy ho so cong tinh (So Tu phap)

. Thim tra hd so; Bp vin ban xac minh thong tin ho tich | Phong B6 trg va Hanh - n 2,5 ngay . ,
Budc 2 trinh Lanh dao So chinh tur phap 04 gio lam viéc m viec S&¢ Tu phap
Budce 3 Ky Van ban xac minh thong tin hd tich Lanh dao So 01 ngay lam viéc
Budc 4 Vao s van ban, dong dau, chuyén vin ban xac minh Vin thu 04 gio lam viée

Co quan cong
" A1 van ban xéc mil \ . Co quan cOng an, cac . an, cac co
Budc 5 T}ep nhf“ n van be}n Jac mim d,o Sq Tu phag gL b:a "o quan khac c6 lién 04 ngay lam viéc 94 nday quan khac c6
hanh Cong van tra 101 két qua xac minh cho S& Tu phap lam viéc lien quan
guan q




Thir tw Co quan Thoi gian thuc hi€én Thoi gian Co quan
cac budc Noi dung cac buéc thue hién q oA (Tong s0O ngay/gid thyre hi€n tai qua)
X . thuc hi¢n b \ thuc hi¢n
(Tong budc) : : thuc hién) tirng co’ quan : :
Tong hop két qua xdc minh; truong hop tiép nhan ho so
cip xac nhan thong tin ho tich theo hinh thirc tryc tiép, thi
cong chuc lam cong tdc hd tich m Van ban x4c nhan
thong tin ho tich, trinh Linh dao S&. Truong hop tiép
nhan hd so xin cép xac nhédn thong tin h) tich theo hinh
Budc 6 thirc truc myén, cong chuc lam cong tac hd tich gui lai Phong B6 tro va hanh 02 nedv Bm vié
Lroe biéu mAu Xac nhan thong tin ho tich dién tir voi thong chinh tu phap ngay fam viee
tin ddy dii cho ngudi yéu cau qua thu dién tir hodc thiét bi .
sO. Néu nguoi c6 yéu cdu xac nhan thong tin di thong 3,5 ngay S& Tu phap
nhit, ddy dii hodc khéng co phan hdi sau thoi han yéu lam viéc
cau thi cong chirc lam cong tac ho tich in Vin ban xéc
nhan thong tin ho tich, trinh Lanh dao S&
Budc 7 Ky Van ban x4c nhan thong tin hd tich Lanh dao S¢ 01 ngay lam viéc
, Chuyén két qua cho Bo phan tiép nhan va tra két qua - A
Bude 8 Trung tam phyc vu hanh chinh cong tinh (S& Tu phap) Van thu 04 gio lim vige
Xac nhdn trén phin mém Hé thong thong tin gidi quyét | Bo phan tiép nhan va
. TTHC vé két qua di c6 tai Trung tim phuc vu hanh | tra két qua Trung tam e e \ .
Bude 9 chinh cong tinh (S¢& Tu phap); trd két qua cho nguoi phuc vu hanh chinh Khong tinh thoi gian S6 Tu phap
yéu cau cong tinh (S¢ Tu phap)
09 buéc 10 ngay lam viéc




B- THU TUC HANH CHINH CAP HUYEN (23 quy trinh)
I. QUY TRINH NOI BQ (15 quy trinh)

THU TUC XAC NHAN THONG TIN HQ TICH (Trwong hop khong phai xac minh)

Quy trinh s6 01/HT

Thir tw cac
buéc thuc hién

Noi dung cac buéc thye hién

Thoi gian thuc hi€én
(Tong sO ngay/gid

Bé phin gidi quyét

(Tong budc) thuc hién)
Tiép nhan (truc tiép, dich vu buu chinh cong ich, dich vu cong truc tuyén); kiém tra tinh B0 phan Tiép nhan
Bude 1 chinh xac, day du, thong nhat, hop & cua hd so va thu phi, chuyén dén Phong Tu phap xu ly 0,5 ngay va tra két qua UBND
ho so cap huyén
Tham tra hd so; néu thiy hd so day du, hop 18, ding quy dinh, thong tin trong Co sé dir liéu ho
tich dién tir va thong tin dé nghi xéc nhin ] dung, trudng hop tiép nhan hd so theo hinh thirc
truc tiép, thi cong chirc in Van ban xac nhan thong tin hd tich, trinh Lanh dao UBND huyén;
Budc 2 truong hop tiép nhan hd so theo hinh thirc trirc tuyén, cong chirc giri lai biéu miu Xac nhan 01 ngay Phong Tu phap
thong tin ho tich dién tir v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sd.
Néu ngudi co yéu ciu xac nhan théng tin di théng nhat, day du hodc khong c6 phan hdi sau
thoi han yéu cau thi in Van ban xac nhin thong tin ho tich, trinh Lanh dao UBND huyén
Budc 3 Ky Van ban xac nhan thong tin hd tich 01 ngay Lanh gﬁ;égBND
Budc 4 Chuyén két qua cho BO phan Tiép nhin va tra két qua UBND cép huyén 0,5 ngay Phong Tu phap
B0 phan Tiép nhan
Bude 5 Xac nhan trén phan mém Hé thong thong tin g1a1 quyét TTHC vé két qua da co tai BO phan Khong tinh thoi gian | va tra két qua UBND
Tiép nhin va tra két qua UBND cép huyén, tra két qua cho ngudi yéu cau X A
cap huyén
05 budc 03 ngay




THU TUC PANG KY KHAI SINH CO YEU TO NUOC NGOAI

Quy trinh s6 02/HT

Thir tu cac
bwéc thue hién
(Tong budc)

Noi dung cac budc thue hi€én

Thoi gian thuc hi¢n
(Tong so ngay/gio
thuc hién)

Bo phan gii quyét

Budc 1

Tiép nhan va kiém tra tinh hop 1& ctia hd so (truc tiép, dich vu buu chinh cong ich, dich vu
cong truc tuyén); kiém tra, hudng dan, tiép nhan ho so va thu I phi chuyén dén Phong Tu
phap xt Iy ho so

01 gid lam viee

Bo phan Tiép nhan
va tra két qua UBND
cap huyén

Buodc 2

Tham tra hd so; ti€p nhan hd so truc ti€p, thi cong chirc ghi vao S6 dang ky khai sinh, cap nhat
thong tin trén Phan mém dang ky, quan Iy ho tich dién tir dimg chung, hru chinh thirc va chuyén
thong tin dén CSDLQGVDC dé ldy S6 dinh danh c4 nhan. Tiép nhan hd so truc tuyén, cong chirc
guri lai biéu mau Gidy khai sinh dién tir véi thong tin ddy du cho ngudi yéu cau qua thu dién tir
hodc thiét bi s6. Néu nguoi co yéu ciu xac nhan thong tin hodc khéng c6 phan hdi sau thoi han
yéu cau thi cong chirc ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong tin va Iwu chinh
thirc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung. Truong hop cha, me hya chon
qubc tich Vit Nam cho con thi chuyén théng tin dén CSDLQGVDC dé ly S6 dinh danh ca
nhan. Saukhi CSDLQGVDC tra vé Sé dinh danh c4 nhan, in Gidy khai sinh, trinh Lanh dao

03 gio lam viéc

Phong Tu phap

Budc 3

Ky Gidy khai sinh

03 gio lam viéc

Lanh dao
UBND huyén

Buoc 4

Chuyén két qua cho Bo phan Tiép nhan va tra két qua UBND cip huyén

0,5 gio lam vigc

Phong Tu phap

Budc 5

Ghi n6i dung khai sinh vao S6 ding ky khai sinh, hru trit hd so

0,5 gid' lAm vie

Phong Tu phap

Buodc 6

Xac nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da cé tai BO phan
T1ep nhan va tra két qua UBND cap huyén, tra két qua cho nguol yéu cau. Nguoi co yéu cau
kiém tra thong tin va ky tén vao SO dang ky khai sinh, nhin Gidy khai sinh.

Khong tinh thoi gian

Bo phan Tiép nhan
va trd két qua UBND
cap huyén

06 budc

Ngay trong ngay tiép nhén ho so; trwong hop
nhin ho so sau 15 gio' ma khong giai quyet
dugc ngay thi tra két qua trong ngay lam viéc

tiép theo
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THU TUC PANG KY KET HON CO YEU TO NUOGC NGOAI

Quy trinh s6 03/HT

Thir tu cac
bwéc thue hién

Noi dung cac budc thue hi€én

Thoi gian thuce hi¢n
(Tong sb ngay/gio

Bo phan giai quyét

(Tong budc) thire hién)
Tiép nhan va ,kiém tra tinh hop 1€ cﬁg h(‘A)’SO’ (truc ‘tiép, dich vu buu chinh S:(A)ng, ich, dich vu B6 ph@n Tiép nhan
Bude 1 cong tryc tuyén); kiém tra, hudng dan, ti€p nhan ho so va thu 1€ phi, chuyén dén Phong Tu 01 ngay va tra két qua UBND
phap xir Iy ho so cap huyén
Tham tra ho so, truong hgp tiép nhan ho so tryc ti€p, thi cong chirc ghi vao SO dang ky két hon,
cap nhat thong tin dang ky két hon trén Phan mém ding ky, quan 1y ho tich dién tir ding chung,
lru chinh thirc. Trudng hop tiép nhin hd so truc tuyén, cong chirc giri lai biéu miu Gidy ching
, nhan két hon dién tr voi thong tin day du cho nguodi yéu cau qua thu dién tir hodc thiét bi s6. Néu . . )
Buge 2 ngudi cd yéu cau xac nhin théng tin da thong nhat, day du hodc khong c6 phan hdi sau thoi 11 ngay Phong Tu phdp
han yéu cau thi cong chirc ghi ndi dung vao S6 diang ky két hon, cap nhat thong tin ding ky két
hon va lwu chinh thirc trén Phin mém dang ky, quan Iy ho tich dién tir ding chung; in Gidy chirng
nhan kéthon, trinh Lanh dao UBND huyén
Buée 3 Ky Gy chimg nhan két hon 02 ngay Uﬁ;ng gi;’en
T6 chirc trao Gidy chimg nhan két hon cho hai bén nam, nir; ghi viéc két hon vao SO dang ky
Budc 4 két hon, cing hai bén nam, nit ky tén vao SO, chuyén B6 phin Tiép nhin va tra két qua UBND 01 ngay Phong Tu phap
cap huyén
Xac nhan trén phan mém Hé thong thong tin gidi quyet TTHC vé két qua da co tai Bo phan
Tiép nhan va tra két qua UBND cdp huyén, tra ket qua cho nguoi yéu cau. Nguoi co yéu cau N 1A ik A
B0 phan Ti€p nhan
Budc 5 dang ky lai két hon (hai bén nam, nit phai c6 mat, xuit trinh glay tO tuy than dé d6i chleu) kiém tra Khong tinh thoi gian | va tra kit qui UBND
thong tin trén Gidy chirng nhan két hon, trong S6 dang ky két hon va ky tén vao S6 dang ky két £ A
hQn, ky tén vao Giéy chirng nhan két hén, mdi bén nam, nit nhan 01 ban chinh Giéy chirng nhan cap huyen
két hon.
05 buéc 15 ngay
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THU TUC PANG KY KHAI TU CO YEU TO NUOC NGOAI

Quy trinh s6 04/HT

Thir tw cac
bwéc thue hién
(Tong bude)

Noi dung cac budc thue hi€én

Thoi gian thue hién
(Tong sb ngay/gio
thuc hién)

Bo phan gii quyét

Tiép nhin va kiém tra tinh hop 1€ cua h?), so (truc tiép, dich vu buu chinh cong ich, dich vu

B0 phan Tiép nhan

Bude 1 cong truc tuyén); kiém tra, huéng dan, tiép nhin hd so va thu 18 phi, chuyén dén Phong Tu 02 gio lam viec | va tra két qua UBND
phap xtr Iy ho so cap huyén
Tham tra ho so, ghi vao SO dang ky khai tir, trudng hop ti€p nhan hd so truc tiep, thi cong chirc
cap nhit thong tin dang ky khai tir va lyu chinh thirc trén Phan mém déng ky, quan Iy ho tich dién
tir ding chung. Trudng hop tiép nhan hd so diang ky khai tir theo hinh thire trire tuyén, cong chirc
Jam cong tac ho tich giri lai biéu mAu Trich luc khai tir dién tir v6i thong tin ddy du cho nguoi yéu
Budc 2 cau qua thu dién tr hodc thiét bi s6. Néu ngudi cé yéu cau xac nhan thong tin dd thong nhat, day 02 gio lam viéc Phong Tu phap
du hodc khong c6 phan hdi sau thoi han yéu cau thi cong chirc Bm cong tic hd tich thuc hién
viée ghi ndi dung vao S6 dang ky khai tir, cAp nhat thong tin dang ky khai tir va hru chinh thirc trén
Phin mém ding ky, quan Iy ho tich dién tir dung chung; in Trich luc khai tir, trinh Lanh dao
UBND huyén
Bude 3 Ky Trich luc khai ti 02 g am viée Lanh dao UBND
huyén
Budc 4 Chuyén két qua cho Bo phin Tiép nhan va tra két qua UBND cip huyén 02 gio lam viée Phong Tu phép
Xac nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai Bo phan N LA ek .
B0 phan Ti€p nhan
Bude 5 Tiép nhan va tra két qua UBND cdp huyén, tra két qua cho nguol yéu cau; nguoi co yéu cau Khong tinh thdi gian | va tra két qua UBND
dang ky khai tir kiém tra théng tin trén Trich Iuc khai tr, trong SO dang ky khai tir va ky tén vao S6 &b huvén
dang ky khai tir, nhan Trich luc khai tir el
Ngay trong ngay tiép nhin hé so; trwong
05 buée hop nhian ho so sau 15 gio ma khong gidi

quyét dwoe ngay thi tra két qua trong
ngay lam viéc tiép theo
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THU TUC PANG KY GIAM HQ CO YEU TO NUGC NGOAI

Quy trinh s6 05/HT

Thir tw cac
budéc thuc hién

Noi dung cac buée thue hién

Thoi gian thuc hién
(Tong sO ngay/gid

B§ phan giai quyét

(Tong budc) thue hién)
* Poi voi treong hop giam ho cir
Tiép nhan va kiém tra tinh hop 1§ ctia hd so (tryc tiép, dich vu buu chinh cong ich, dich vu cong Bo phan Tiép nhan
Bude 1 tryc tuyén); kiém tra, hudng dan, tiép nhan hd so va thu 1€ phi, chuyén dén Phong Tu phap xi 0,5 ngay va tra két qua
Iy ho so UBND cap huyén
Tham tra ho so, ghi vio S6 dang ky gidm ho, cap nhat thong tin dang ky gidm ho va hru chinh thirc
trén Phan mém dang kY, quan Iy ho tich dién tir ding chung. Trudng hop tiép nhan hd so truc tiép,
thi cong chirc ghi vao SO ding ky gidm hd, cap nhat thong tin ding ky gidm ho va Iwu chinh thirc
trén Phan mém dang ky, quan Iy ho tich dién tir ding chung. Truong hop tiép nhan ho so true tuyén,
Budc 2 cong chire giri lai biéu miu Trich luc dang ky gidm ho dién tr véi thong tin day du cho ngudi yéu 02 ngay Phong Tu phap
cau qua thu dién tir hodc thiét bi s6. Néu nguoi c6 yéu cau xic nhan thong tin da théng nht, day
du hodc khong c6 phan hoi sau thoi han yéu ciu thi cong chirc ghi ndi dung vao S6 dang ky giam
ho, cap nhat thong tin ding ky gidm hd va lwu chinh thirc trén Phan mém ding ky, quan Iy ho tich
dién tr dung chung; in Trich luc dang ky gidm hd trinh Lanh dao UBND huyén
. I - ., « X Lanh dao
Budc 3 Ky Trich luc dang ky gidm ho 02 ngay UBND huyén
Budc 4 Chuyén két qua cho B phan tiép nhan va tra két qua ctia UBND cap huyén 0,5 ngay Phong Tu phap
Xac nhan trén phan mém Heé thong thong tin giai quyét TTHC vé két qua da co tai BO phan tiép N A ek A
B0 phéan Ti€p nhan
. nhan va tra két qua cia UBND cép huyén, tra két qua cho nguoi yéu cau; nguoi co yeu cau dang A o  er 1A
Budc 5 Khong tinh thoi gian va tra két qua
ky giam ho kiém tra thong tin trén Trich luc dang ky giam hg, trong S6 ding ky dang ky giam ho, ky UBND cip huve
tén vao SO dang ky gidm ho, nhan Trich luc dang ky gidm ho. cap huyen
05 budc 05 ngay




13

Thir tw cac
budc thuc hi€n

Noi dung cac budc thue hién

Thoi gian thuc hi€én
(Tong sO ngay/gid

Bo phan gii quyét

(Tong budc) thuc hién)

* Poi véi trwong hop giam hd dwong nhién

Tiép nh@n va lgiém tra tinh hqg Ié cﬁa ho SO"('[I'I_IC tiép, dich vu buu chmh cong ich, dich vu cong B0 phan Ti’é’p nhan
Bude 1 tryc tuyen); kieém tra, hudng dan, ti€ép nhin ho so va thu ¢ phi, chuyén dén Phong Tu phap xi ly 0,5 ngay va tra ket qua

ho so UBND cap huyén
Budc 2 Tham tra hd so, ghi vao SO dang ky giam ho, cap nhat thong tin dang k¥ gidm ho va hru chinh thire

trén Phan mém dang ky, quan Iy ho tich dién tir ding chung. Trudng hop tiép nhan hd so truc tiép,

thi cong chirc ghi vio SO ding ky gidm ho, cap nhat thong tin dang ky giam hd va hru chinh thirc

trén Phin mém dang ky, quan Iy ho tich dién tir ding chung. Trudng hop tiép nhan hd so truc tuyén,

cong chirc giri lai biéu miu Trich luc ding ky giam ho dién tir véi thong tin ddy da cho nguoi yéu 01 ngay Phong Tu phap

cau qua thu dién tr hodc thiét bi sb. Néu ngudi c6 yéu cau xac nhan thong tin da théng nhit, day

du hodc khong c6 phan hoi sau thoi han yéu ciu thi cong chirc ghi ndi dung vao SO dang ky giam

ho, cap nhat thong tin dang ky gidm ho va hwu chinh thirc trén Phian mém dang ky, quan Iy ho tich

dién tor dung chung; n Trich luc dang ky giam hd trinh Lanh dao UBND huyén

. p— < ;o n 5 Lanh dao

Buoc 3 Ky Trich luc dang ky giam ho 01 ngay UBND huyén
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua ctia UBND cép huyén 0,5 ngay Phong Tu phap
Budce 5 Xac nhan trén phan mém Hé thong thong tin giai quyét TTHC vé két qua da c6 tai Bo phan tiép | Khong tinh thoi gian Bovghég géipqun;an

nhan va tra két qua cia UBND cép huyén, tra két qua cho ngudi yéu cau UBND cép huyén
05 buée 03 ngay
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THU TUC PANG KY CHAM DUT GIAM HOQ CO YEU TO NUOC NGOAI

Quy trinh so6 06/HT

Thir tu cac
bwéc thue hién
(Tong budc)

No¢i dung cac buéc thue hi€én

Thoi gian thuc hi¢n
(Tong sb ngay/gio
thuc hién)

B6 phin giai quyét

Tiép nhin va kiém tra tinh hop 1€ cta ho so (truc tiép, dich vu buu chinh cong ich, dich vu

B6 phan T@ép nhan

Budc 1 cong truc tuyén); kiém tra, huéng dan, tiép nhin hd so va thu 18 phi, chuyén dén Phong Tu 02 gio lam viéc va tra ket qua
phap xur 1y ho so UBND cap huyén
[ham tra ho so, ghi vao SO dang ky cham dit gam ho, cap nhit thong tin dang ky cham dat gém
ho va lru chich thirc tén Phin mém déng ky, quan & ho tich dién tir ding chung, Trudng hop tiép
nhan hd so truc tiép, thi cong chirc ghi vao S6 dang ky chim dat gidm ho, cip nhat thong tin
dang ky chim dut gidm ho va hru chinh thire trén Phan mém ding ky, quan Iy ho tich dién tir
) ding chung. Truong hop tép nhin hd so truc tuyén, cong chitc gii ki biéu miu Tich ke ding ky o . )
Budc 2 clém dit gidm h dién ti v thong tin ddy dii cho nguoi yéu cdu qua thie dign ti hodc thiés bis6, | O+ N9 1M viEe Phong Tur phdp
Néu nguoi ¢d yeu cdu xic nhan thong tin da thong nhit, ddy du hodic khong co phin hoi sau thdi han
yéu cAu thi cong chic ghi ndi dung vio SO ding ky chim dirt gém ho, cdp nhit thong tin ding ky
chim dit gém ho Vi kru chih thic tén Phin mém déng ky, quan I ho tch dién tir ding chung, in
Tiich e ding ky chdm dit géim ho tinh Lanh dao UBND huyén
. e < . X C R I oA Lanh dao
Budc 3 Ky Trich luc dang ky cham dat giam ho 05 gio lam viée UBND huyén
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua cia UBND cap huyén 01 gio lam viée Phong Tu phap
Xac nhan trén phén mém Hé thong thong tin giai quyét TTHC vé két qua da c6 tai Bo phan
tlep nhan va tra két qua cua UBND cap huyén, tra két qua cho nguoi yeu cau; nguoi di dang B phén Ti€p nhén
Budc 5 ky chim dt giam ho kiém tra thong tin trén Trich luc dang ky chim dirt giam ho, trong S6 ding | Khong tinh thoi gian va tra ket qua
ky dang ky chim dut giam ho, k¥ tén vao SO ding ky cham dat gidam hd, nhan Trich luc dang ky UBND cap huyén
cham dut gidm ho
05 budéc 02 ngay lam viéc
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Quy trinh s6 07/HT

THU TUC THAY POI, CAI CHINH, BO SUNG HQ TICH, XAC PINH LAI DAN TQC (trwong hop khong phai xac minh)

Thir tu cac
bwéc thue hi€én
(Tong budc)

Noi dung cac budc thue hi€én

Thoi gian thuce hi¢n
(Tong sb ngay/gio
thuc hién)

Bo phan giai quyét

* Thay d0i, cai chinh h tich, xdc dinh lai din tdc

Tiép nhan va kiém tra tinh hop € cta ho so (trwc tiép, dich vu buu chinh cong ich, dich vu

B0 phan Tiép nhin

Budc 1 cong tryc tuyén); kiém tra, huéng din, tiép nhan hd so va thu & phi, chuyén dén Phong Tu 04 gio 1am viée va tra két qua UBND
phép xtr Iy hd so cap huyén
Tham tra ho so, ghi vao SO dang ky thay do6i, cai chinh ho tich, xac dinh lai dan tdc, cdp nhat
thong tin va hru chinh thire trén Phan mém déang ky, quan Iy ho tich dién tr ding chung. Truong
hop tiép nhan ho so truc tiép, thi cong chirc ghi vao SO ding ky thay doi cai chinh, bd sung
thong tin hg tich, xac dinh lai dan tdc, cap nhat thong tin va hru chinh thirc trén Phin mém dang
ky, quan Iy ho tich dién tr dung chung. Truong hop tiép nhan hd so truc tuyén, cong chure guri lai
Buéc 2 biéu miu Trich luc thay d6i, cai chinh ho tich, xac dinh lai dan toc dién tir v6i thong tin ddy di | 01 ngay m viée Phong Tu phap
cho nguoi yéu cau qua thu dién tir hodc thiét bi sé; Néu ngudi cé yéu cau xac nhan thong tin hodc
khong c6 phan hdi sau thoi han yéu cau thi cong chirc ghi ndi dung vao S6 dang ky thay doi, cai
chinh hd tich, xac dinh lai dan toc, cap nhat thong tin va hru chinh thirc trén Phan mém dang ky,
quan ly ho tich dién tir dung chung; in Trich luc thay ddi ho tich/cai chinh ho tich/xac dinh lai
dan toc trinh Lanh dao UBND huyén
Buéc3 | Ky Trich luc thay ddi ho tichicai chinh hé tich/xdc dinh lai dan toc 01 ngay am vicc U gﬁ;en
Budc 4 Chuyén két qua cho Bo phéan tiép nhan va tra két qua cia UBND cép huyén 04 gio lam viéc Phong Tu phap
Xac nhén trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai BO phén N A A A
B0 phan Tiép nhan
Bude 5 tiép nhan va tra két qua, tra két qua cho ngudi yéu ciu; ngudi cd yéu cau kiém tra thong tin trén Khéng tinh thoi gian | va tra két qua UBND
Trich luc thay ddi/cai chinh ho tich/xac dinh lai dan tdc, trong So dang ky thay ddi, cai chinh ho £ o
tich, xéc dinh lai dan toc, ky tén vao S& cap huyén
05 budc 03 ngay lam viéc
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Thir tu cac
bugre thue hién
(Tong budc)

Noi dung cac budc thue hién

Thoi gian thuc hién
(Tong sO ngay/gid
thuc hién)

Bo phan gii quyét

* Poi voi viec bo sung hg tich

Buoc 1

Tiép nhin va kiém tra tinh hop 1& cta hd so (truc tiép, dich vu buu chinh cong ich, dich vu
cong tryc tuyén); kiém tra, hudng dan, tiép nhan hd so va thu 1€ phi, chuyén dén Phong Tu
phap xt Iy ho so

01 gio lam viée

Bo phan Tiép nhan
va tré két qua UBND
cap huyén

Budc 2

Tham tra ho so, ghi vao S6 dang ky bo sung thong tin hd tich, cap nhat thong tin dang ky bo
sung thong tin ho tich va Iwu chinh thirc trén Phin mém ding ky, quan Iy ho tich dién tir ding
chung. Trudng hop tiép nhan hd so truc tiép, thi cong chirc ghi vao S6 ding ky bd sung théng tin
ho tich, cap nhat thong tin dang ky bd sung thong tn ho tich va luu chinh thirc trén Phan mém
dang ky, quan Iy ho tich dién tir ding chung. Trudng hop tiép nhin hd so truc tuyén, cong chirc
giri lai biéu mAu Trich luc bd sung thong tin hd tich dién tir voi thong tin day du cho ngudi yéu
cau qua thu dién tr hodc thiét bi s6; Néu nguoi c6 yéu cAu xac nhan thong tin khong c¢6 phan hdi
sau thoi han yéu cau thi cong chirc ghi ndi dung vao SO ding ky bd sung thong tin ho tich, cép
nhat thong tin bod sung thong tin hd tich va luu chinh thire trén Phan mém dang ky, quan 1y hd tich
dién tir dung chung; in Trich luc bo sung thong tin ho tich trinh Lanh dao UBND huyén

03 gio lam viéc

Phong Tu phap

Budc 3

Ky Trich luc bo sung thong tin ho tich

03 gio lam viéc

Lanh dao
UBND huyén

Buoc 4

Chuyén két qua cho Bo phan tiép nhan va tra két qua cia UBND cép huyén

01 gio lam viée

Phong Tu phap

Buoc 5

Xac nhan trén phan mém Hé théng thong tin giai quyet TTHC vé két qua da co tai BO phan
tiép nhan va tra két qua ctia UBND cap huyén, tra két qua cho nguoi yéu cau; ngudi co yéu cau
dang ky bo sung thong tin ho tich kiém tra thong tin trén Trich luc bd sung thong tin hd tich,
trong SO ding ky bd sung thong tin ho tich, k¥ tén vao S6 diang ky bo sung théng tin ho tich

Khong tinh thoi gian

B0 phan Tiép nhan
va tra két qua UBND
cap huyén

05 buwdc

Ngay trong ngay lam viéc, trwong hop
nhin hd so sau 15 gid ma khong gidi
quyét duwgc ngay thi tra két qua trong
ngay lam viéc tiép theo
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THU TUC GHI VAO SO HQ TICH VIEC KET HON CUA CONG DAN VIET NAM
DA PUQC GIAI QUYET TAI CO QUAN CO THAM QUYEN CUA NUGC NGOAI

Quy trinh so6 08/HT

Thir tw cac
budc thuc hién

N0i dung cac buédc thwe hién

Thoi gian thuce hién
(Tong sO ngay/gid

B§ phan giai quyét

(Tong budc) thuc hién)
Tiép nhan va kiém tra tinh hop 1€ cta ho so (truc tiép, dich vu buu chinh cong ich, dich vu B0 phan Tiép nhan va
Bude 1 cong tryc tuyén); kiém tra, hudng dan, tiép nhan ho so va thu I& phi, chuyén dén Phong Tu 01 ngay tra két qua UBND
phap xu Iy ho so cap huyén
Tham tra hd so; ghi vao SO dang ky két hon, cap nhat thong tin ghi chi két hon trén Phin mém
dang ky, quan Iy ho tich dién tir ding chung. Truong hop tiép nhan hd so truc tiép, thi cong chirc
ghi vao Sb ding ky két hon, cap nhit théng tin ghi chu két hon trén Phian mém dang ky, quan Iy
ho tich dién tir ding chung. Trudng hop tiép nhan hd so truc tuyén, cong chire giri lai biéu miu 7,5 ngay
Budéc 2 Trich luc ghi chu két hon dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét Phong Tu phép
bi s6; Néu ngudi co yéu cau xac nhan thong tin di thong nhit, ddy da hodc khong co phan hoi
sau thoi han yéu cau thi cong chirc lam cong tac hd tich thuc hién viéc ghi ndi dung vao SO
dang ky két hon, cap nhat théng tin ghi cha két hon va hru chinh thirc trén Phin mém dang ky,
quan Iy hd tich dién tir ding chung; in Trich luc ghi chu két hon trinh Lanh dao UBND huyén
Budc 3 Ky Trich luc ghi cha két hon (ban chinh); ban sao Trich luc ghi chi két hon (trwdong hop yéu 03 nod Lanh dao
cau cAp ban sao Trich luc ghi chii két hon), 9y UBND huyén
Budce 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua ctia UBND cap huyén 0,5 ngay Phong Tu phap
B6 phan Tiép nhan va
Bude 5 Xac nhan trén phan mém Hé thdng thong tin giai quyet TTHC vé két qua_da co6 tai B phéan Khéng tinh thoi gian tra két qua UBND
tiép nhin va tra két qua cua UBND cép huyén, tra két qua cho ngudi yéu cau X A
cap huyén
05 bwéc 12 ngay
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Quy trinh s6 09/HT

THU TUC GHI VAO SO HQ TICH VIEC LY HON, HUY VIEC KET HON CUA CONG DAN VIET NAM
DA PUQC GIAI QUYET TAI CO QUAN CO THAM QUYEN CUA NUGC NGOAI

Thir tu cac
budc thuc hién

N0i dung cac buédc thwe hién

Thoi gian thyc hién
(Tong sO ngay/gid

B¢ phan giai quyét

(Tong budc) thuc hién)
Tiép nhan va kiém tra tinh hop 1€ cta ho so (truc tiép, dich vu buu chinh cong ich, dich vu B0 phan Tiép nhan va
Bude 1 cong tryc tuyén); kiém tra, hudng dan, ti€p nhan hd so va thu I phi, chuyén dén Phong Tu 01 ngay tra két qua UBND cap
phap xu Iy ho so huyén
Tham tra hd so; ghi vao SO ghi chi ly hdn, cap nhat thong tin ghi chl ly hdn trén Phan mém
dang ky, quan Iy ho tich dién tir ding chung. Truong hop tiép nhan hd so truc tiép, thi cong chirc
ghi vio SO ghi chd ly hon, cap nhat thong tin ghi chd ly hon trén Phin mém dang ky, quan Iy ho
tich dién tir ding chung. Truong hop tiép nhin hd so truc tuyén, cong chirc giri lai biéu miu
Budc 2 Trich luc ghi chu ly hon dién tir véi thong tin ddy dii cho ngudi yéu cau qua thu dién tir hodc thiét 7,5 ngay Phong Tu phap
bi s6. Néu ngudi c6 yéu cau xic nhan thong tin da théng nhat, day du hodc khong c6 phan hdi
sau thoi han yéu cdu thi cong chirc Bm cong tac ho tich thuc hién viéc ghi ndi dung vao SH ghi
chd ly hén, cap nhat thong tin ghi chii ly hon va hru chinh thirc trén Phan mém dang ky, quin
Iy ho tich dién tir dung chung; in Trich luc ghi chi ly hon, trinh Lanh dao UBND huyén
. PR - R . Lanh dao
Budc 3 Ky Trich luc ghi chu ly hon 03 ngay UBND huyén
Budc 4 Chuyén két qua cho Bo phéan tiép nhan va tra két qua cia UBND cép huyén 0,5 ngay Phong Tu phap
Xac nhan trén pllqlan mém Hé thdng thorllig tin gidi 1((1uye:t TT}PIIC vé két qua da co tai B phan B phan Tiép nhan va
Bude 5 tlep nhan va tra ket qua cia UBND cép huyén, tra két qua cho nguoi yéu cau; ngudi cd yéu cau Khéng tinh thoi gian ra két qui UBND
ghi cha ly hon kiém tra théng tin trén Trich luc ghi ch ly hén, trong S6 ghi chd ly hon va ky X A
2o s A cap huyén
S6 ghi chd ly hdn
05 budc 12 ngay
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Quy trinh s6 10/HT

THU TUC GHI VAO SO HQ TICH VIEC HQ TICH KHAC CUA CONG DAN VIET NAM DA DUQC GIAI QUYET TAI CO QUAN CO
THAM QUYEN CUA NUGC NGOAI (KHAI SINH; GIAM HQ, NHAN CHA, ME, CON; XAC DINH CHA, ME, CON; NUOI CON NUOI;
KHAI TU; THAY DPOI HQ TICH) (trwong hgp khong phai xac minh)

Thir tw cac
bugre thue hi€n
(Tong budc)

N0i dung cac buédc thwe hién

Thoi gian thyc hién
(Tong sO ngay/gid
thuc hién)

B§ phan giai quyét

Budc 1

Tiép nhan va kiém tra tinh hop 1€ cta hd so (truc tiép, dich vu buu chinh céng ich, dich vu
cong tryc tuyén); kiém tra, huéng dan, tiép nhdn ho so va thu 1€ phi, chuyén dén Phong Tu
phap xu Iy ho so

01 gio lam viéc

B0 phan Tiép nhan
va tra két qua UBND
cap huyén

Budc 2

Tham tra ho so, ghi ndi dung ghi chu vao So6 ho tich, cap nhat thong tin ghi vao SO hd tich cac
viec ho tich khac va lru chinh thirc trén Phin mém dang ky, quan Iy hd tich dién tr dung
chung. Trudng hop tiép nhan ho so truc tiép, thi cong chirc ghi ndi dung ghi chi vao S6 ho tich,
cap nhat thong tin ghi vao S ho tich cac viee hd tich khac va leu chinh thire trén Phdn mém
dang ky, quan Iy ho tich dién tir ding chung. Truong hop tiép nhan hd so truc tuyén, cong chirc
giri lai biéu mau Trich luc ghi vao SO hd tich viéc khai sinh/Trich luc ghi vao S6 ho tich cac
viée ho tich khac dién tir cho ngudi yéu ciu qua thu dién tir hodc thiét bi s6. Néu ngudi ¢ yéu
cdu xic nhin thong tin hodc khong co phan hdi sau thoi han yéu cau thi cong chirc ghi ndi
dung ghi chli vao S6 ho tich, cap nhat thong tin ghi vao SO hd tich cac viée ho tich khac va lwu
chinh thirc trén Phin mém ding ky, quan Iy ho tich dién tir ding chung; in Trich luc ghi vao S6
ho tich viéc khai sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac, trinh Lanh dao

04 gio lam viéc

Phong Tu phap

Buoc 3

Ky Trich luc hé tich

02 gio lam viée

Lanh dao
UBND huyén

Budc 4

Chuyén két qua cho Bo phan Tiép nhan va tra két qua UBND cap huyén

01 gio lam viéc

Phong Tu phap

Budc 5

Xac nhan trén phan mém Hé thong thong tin g1a1 quyét TTHC vé két qua da co6 tai BO phan
Tiép nhan va tra két qua UBND cép huyén, tra két qua cho ngudi yéu ciu

Khoéng tinh thoi gian

Bo ph@n Tiep nhan
va tra két qua UBND
cap huyén

5 buéc

Ngay trong ngay tiep nhin ho so, truong
hop nhin hd so sau 15 giv thi tra két qua
trong ngay lam viéc tiép theo.
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THU TUC PANG KY LAI KHAI SINH CO YEU TO NUOC NGOAI (trwong hop khong phai xdc minh)

Quy trinh s6 11/HT

Thir tu cac
bwéc thue hién
(Tong budc)

Noi dung cac budc thue hién

Thoi gian thuce hién
(Tong s6 ngay/gio
thuc hién)

B¢ phéin gidi quyét

Tiép nhin va kiém tra tinh hop 1€ ctia hd so (truc tiép, dich vu buu chinh cong ich, dich vu

Bo phan Tiép nhan

Budc 1 cong tryc tuyén); kiém tra, hudng dan, tiép nhan hd so va thu & phi, chuyén dén Phong Tu 04 gio lam viée va tra két qua UBND
phap xu Iy ho so cap huyén
Tham tra ho so, trudng hop tiép nhin hd so truc tiép, thi cong chirc ghi vao SO dang ky khai
sinh, cAp nhat thong tin dang ky lai khai sinh va hru chinh thirc trén Phan mém ding ky, quan Iy
ho tich dién tir ding chung. Truong hop tiép nhan hd so truc tuyén, cong chirc giri lai biéu miu
Buge 2 Gidy khai sinh dién tir v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sd. Néu 03 ney B < Phone Tu i
Lroc ngudi ¢ yéu cau xac nhin thong tin da théng nhat, day du hodc khéng co phan hoi sau thoi hgay fam viee ong 1 phap
han yéu cau thi cong chirc lam cong tic ho tich thuc hién viée ghi ndi dung vao SO ding ky
khai sinh, cap nhat théng tin ding ky khai sinh va Iru chinh thirc trén Phan mém ding ky, quan
Iy ho tich dién tr ding chung; in Giéy khai sinh, trinh Lanh dao UBND huyén
, ok .. N " Lanh dao
Bude 3 Ky Gidy khai sinh 01 ngay lam viéc UBND huyén
Budce 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua ctia UBND cap huyén 04 gio lam viée Phong Tu phap
Xac nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai BO phan A AL A A
K& h e h B0 phan Tiép nhan
Buéc S tlep nhan va Tra két qua ctia UBND cap huyén, tra két qua cho nguoi yeu cau. Nguoi co yéu Khong tinh thoi gian | v tra két qua UBND
cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai sinh, trong S6 dang ky khai sinh va Ap huvén
ky tén vao SO dang ky khai sinh, nhan Gidy khai sinh. p e
05 buéc 05 ngay lam viéc
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(trwong hgp khong phai xac minh)

Quy trinh s6 12/HT

THU TUC PANG KY LAI KHAI SINH CO YEU TO NUOC NGOAI CHO NGUOI PA CO HO SO, GIAY TO CA NHAN

Thir tu cac
bugre thue hi€n
(Tong budc)

Noi dung cac buéc thue hién

Thoi gian thyc hién
(Tong sO ngay/gid
thuc hién)

B§ phan giai quyét

Tiép nhan va kiém tra tinh hop 1& ctia hd so, gidy to ca nhin (truc tiép, dich vu buu chinh

B0 phan Tiép nhan

Bude 1 cong ich, dich vu cong tryc tuyen) kiém tra, huéng dan, tiép nhan hd so va thu & phi, 04 gio lam viéc va tra k,é't qua UBND
chuyén dén Phong Tu phap xir Iy ho so cap huyén
Tham tra hd so, truong hop tiép nhin hd so truc tiép, thi cong chirc ghi Véo S6 ding ky khai
sinh, cap nhat thong tin dang ky khai sinh va Iru chinh thirc trén Phin mém dang ky, quan ly
ho tich dién tr dung chung. Truong hop tiép nhin hd so truc tuyén, cong chirc giri lai biéu mau
, Gidy khai sinh dién tir vi thong tin ddy du cho ngudi yéu cdu qua thu dién tir hodc thiét bi sb. o . ,
Buge 2 Néu nguoi ¢ yéu cau xic nhan thong tin di thong nhat, day dii hodc khong co phan hoi sau 03 ngay lam vice Phong Tu phap
thoi han yéu cau thi cong chirc lam cong tic ho tich thuc hién viéc ghi ndi dung vao So ding
ky khai sinh, cap nhat thong tin dang ky khai sinh va hru chinh thirc trén Phin mém déng ky,
quan Iy ho tich dién tir ding chung; in Gidy khai sinh, trinh Linh dao UBND huyén
. L ek .. NN i Lanh dao
Budc 3 Ky Gidy khai sinh 01 ngay lam viéc UBND huyén
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua cia UBND cép huyén 04 gio lam viéc Phong Tu phap
Xac nhén trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai Bo phan 5 phan Tido nhi
két UBND cép huyén, tra két qua cho nguoi yéu cau. Nguoi cd yéu B0 phan Tiep nhan
Budc 5 t1ep nhan va Tra ket qua ctia p uyen, d guot ¥ g Y Khong tinh thoi gian | va tra két qua UBND
cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong SO ding ky khai sinh va ky A v
tén vao SO dang ky khai sinh, nhan Gidy khai sinh. cap uyen
05 buéc 05 ngay lam viéc
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THU TUC PANG KY LAI KET HON CO YEU TO NUOC NGOAI (trwdng hop khong phai xac minh)

Quy trinh s6 13/HT

Thir tu cac
bugre thue hi€n
(Tong budc)

N0i dung cac buédc thwe hién

Thoi gian thyc hién
(Tong sO ngay/gid
thuc hién)

B§ phan giai quyét

Tiép nhan va kiém tra tinh hop 1& cua hd so, gidy tO c4 nhan (truc tiép, dich vu buu chinh

B0 phan Tiép nhan

Bude 1 cong ich, dich vu cong tryc tuyen) kiém tra, hudng dan, tiép nhan hd so va thu & phi, 04 gio lam viéc va tra k,é't qua UBND
chuyén dén Phong Tu phap xir Iy ho so cap huyén
Tham tra ho so, truong hop ti€p nhan ho so truc tiép, thi cong chirc ghi vao SO dang ky két hon,
cap nhat thong tin dang ky lai két hon va hru chinh thire trén Phan mém dang ky, quan Iy ho tich
dién tir dung chung. Trudng hop tiép nhan hd so truc tuyén, cong chirc guri lai biéu miu Gidy
, chirng nhan két hon dién tir voi thong tin day da cho nguoi yéu cau qua thu dién tir hodc thiét bi o . ,
Buge 2 sO. Néu ngudi c¢6 yéu cau xac nhin thong tin dd théng nhat, day du hodc khong c6 phan hoi 03 ngay lam vie Phong Tu phip
sau thoi han yéu cdu thi cong chirc Am cong tac hd tich thuc hién viée ghi vao S6 ding ky két
hon, cap nhat thong tin dang ky lai két hon va hru chinh thirc trén Phan mém déang ky, quan Iy
ho tich dién tir ding chung; in Gidy chirng nhan két hon, trinh Lanh dao UBND huyén
. Sk . A1 A LA N A Lanh dao
Budce 3 Ky Giay chirng nhan két hon 01 ngay lam viéc UBND huyén
Budc 4 Chuyén két qua cho B phan tiép nhan va tra két qua cia UBND cap huyén 04 gio lam viée Phong Tu phap
Xac nhan trén phén mém Hé thdng thong tin giai quyét TTHC vé két qua da c6 tai BO phan
tlep nhan va Tra ket qua ctia UBND cép huyén, tra két qua cho ngum yéu cau. Nguoi co yéu A LAl A A
dang ky lai két hon (hai bé hii trinh han dé déi chi B0 phan Tiép nhan
Budc S cau dang ky lai két on (hai bén nam, nit phai c6 mat, XuAt gidy to tuy than dé doi c éu) Khong tinh thoi gian | v tra két qui UBND
kiém tra thong tin trén Gidy chung nhan két hon, trong So dang ky két hon va ky tén vao S6 dang 50 huve
ky két hon, ky tén vao Gidy chirg nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy cap uyen
chirng nhan két hon.
05 buéc 05 ngay lam viéc
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THU TUC PANG KY LAI KHAI TU CO YEU TO NUOC NGOAI (trwong hop khong phai xic minh)

Quy trinh s6 14/HT

Thir tu cac
bwéc thue hién
(Tong budc)

Noi dung cac budc thue hi€én

Thoi gian thuce hi¢n
(Tong so ngay/gio
thuc hién)

B6 phan giai quyét

Bude 1

Tiép nhan va }(iém tra tinh hop 1€ cga h@)’ so (truc ‘tiép, dich vu buu chinh 5:6ng ich, dich vu
cong truc tuyén); kiém tra, hudng dan, tiép nhan ho so va thu I¢ phi, chuyén dén Phong Tu
phap xtr Iy ho so

04 g lam vice

Bo ph@n Tiép nhin
va tra két qua UBND
cap huyén

Budc 2

Tham tra ho so, truong hop tiép nhan ho so truc tiép, thi cong chirc ghi vao S6 dang ky khai
tir, cap nhat thong tin dang ky lai khai tr va hru chinh thirc trén Phan mém ding ky, quan Iy
ho tich dién tir ding chung. Trudng hop tiép nhan hd so truc tuyén, cong chirc giri lai biéu
mau Trich luc khai tir dién tir véi thong tin day di cho ngudi yéu cau qua thu dién tir hodc thiét
bi s6. Néu ngudi c6 yéu cau xac nhin thong tin da thong nhit, ddy du hodic khong co phan
hoi sau thoi han yéu cau thi cong chire Iam cong tac hd tich thyc hién viéc ghi ndi dung vao
S6 dang ky khai tir, cap nhat thong tin dang ky lai khai tr va hru chinh thirc trén Phin mém
dang ky, quan Iy hd tich dién tr dung chung;in Trich luc khai tr, trinh Lanh dao UBND
huyén

03 ngay lam viéc

Phong Tu phap

Budc 3

Ky Trich luc khai tir

01 ngay lam viéc

Lanh dao
UBND huyén

Buoc 4

Chuyén két qua cho Bo phéan tiép nhan va tra két qua cuia UBND cip huyén

04 gio lam viéc

Phong Tu phap

Budc 5

Xac nhan trén phan mém H¢ thong thong tin gidi quyet TTHC vé két qua da co tai B
phén tiép nhan va tra két qua cia UBND cap huyén, tra két qua cho ngudi yéu cau. Nguoi
¢ yéu cau ding ky lai khai tir kiém tra thong tin trén Trich luc khai tir, trong S6 dang ky khai
tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

Khong tinh thoi gian

B6 phan Tiép nhan
va tra két qua UBND
cap huyén

05 bwoc

05 ngay lam viéc
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THU TUC CAP BAN SAO TRICH LUC HOQ TICH

Quy trinh s6 15/HT

Thir tu cac bude
thue hién
(Tong budc)

Noi dung cac buéce thue hién

Thoi gian thuc hién
(Tong sO ngay/gid
thuc hién)

Bo phan gii quyét

Tiép nhan va kiém tra tinh hop 1 cta hd so (truc tiép, dich vu buu chinh cong ich, dich

Bo phan Tiép nhan

Bude 1 vu cOng truc tuyén); truc tuyén); kiém tra, hudng dan, tiép nhin hd so va thu phi 01 gio lam viéc va tra k,é't qua UBND
chuyén dén Phong Tu phap xir Iy ho so cap huyén
Tham tra h so, trudng hop tiép nhan hd so theo hinh thirc truc tlep, thi cong chirc in ban
sao Trich lyc ho tich trinh Lanh dao UBND huyén; _truong hop tiép nhan hd so theo hinh
. thirc truc tuyen, cong chue gui lai ndi dung biéu miu Trich luc ho tich dién tir tuong g 1 n \ .
Bude 2 voi thong tin day du cho ngudi yéu c?u} qua thu dién tir hoac thiét bi s6. Néu nguoi co yéu 03 g0 lim viee Phong Tu phip
cap ban sao Trich lyc hd tich da thong nhat, ddy du hodc khong co phan hoi sau thoi
han yéu cau thi in ndi dung ban sao trich lyc h¢ tich, trinh Lanh dao UBND huyén
Budc 3 Ky Trich luc ho tich 02 gio 1im viéc Lanh dao UBND
huyén
Buac 4 Chuyén két qua cho Bo phan Tiép nhan va tra két qua UBND cap huyén 01 gio lam viée Phong Tu phap
Budc 5 Ghi vao s6 Trich luc hd tich, hru trir hd so 01 gio lam viée Phong Tu phap
B6 phan Tiép nhan
Bude 6 Xac nhin trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai Bo Khéng tinh thoi gian | va tra két qua UBND
phan Tiép nhin va tra két qua UBND cap huyén, tra két qua cho ngudi yéu cau cAp huyén
Ngay trong ngay tlép nhan ho so; tru’o’ng hop
06 buéc nhin hé so sau 15 gio khong giai quyét durge

ngay thi trd két qui trong ngay lkam viéc tlep

theo
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THU TUC XAC NHAN THONG TIN HQ TICH (trwong hop phai xac minh)

Quy trinh lién théng sé 01/HT

Thir tw Co quan Thoi gian thuc hién Thoi gian Co quan
cc buéc Noi dung cac buée thwe hign quaj (Téng sb ngdy/eid | thwe hién tai qua)
! . thuc hién b | thuc hién
(Tong bude) thuc hién) tfirng co’ quan
Tiép nhan (truc tlep, dich vu buu chinh cong ich, dich vu Bo phan tiép nhan va
Buse 1 cong tryc tuyén); kiém tra tinh chinh xac, day du, thong ra két qua UBND cép 04 g Bim vide
nhat, hop & cta hd so va thu phi, chuyén dén Phong Tu N ;
huyén
phép xtr Iy hd so
, Tham tra ho so; 1ap van ban x4c minh thong tin hd tich Phong B tro va Hanh o 1 o 2,5 ngay R
Bude 21 {inh Lanh dao UBND huyén chinh tu phép 04 g0 lim viee Bmvige | UBND huyén
Buoc 3 Ky Vén ban x4c minh thdng tin ho tich Lanh dao UBND huyén 01 ngay lam viéc
Budce 4 Vio sb van ban, dong diu, chuyén vin ban xac minh Phong Tu phap 04 gio lam vigc
Co quan cong
Tiép nhan van ban xac minh do Phong Tu phap gii; ban | Co quan cong an, cac 04 o an, céc, o
Budc 5 hanh Cong van tra 101 két qua xac minh cho Phong Tu | co quan khac co lién 04 ngay lam viéc ) haay quan khac c6
phap lam vice lien quan

quan
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Thir tw
cac bude
(Tong budc)

Noi dung cac buée thuwe hién

Co quan
thuc hién

Thoi gian thuc hi€én
(Tong sO ngay/gid
thuc hién)

Thoi gian
thue hi€n tai
tfirng co’ quan

Co quan
thuc hién

Buoc 6

Tong hop két qua xdc minh; trudng hop tiép nhan hd so
cap xac nhan thong tin ho tich theo hinh thirc truc tiép, thi
cong chirc lam cong tac hd tich in Van ban xac nhan thdong
tin ho tich, trinh Lanh dao UBND huyén. Truong hop tiép
nhan hd so xin cap xac nhan thong tin hd tich theo hinh thirc
truc tuyén, cong chirc lam cong tac ho tich giri lai biéu mau
Xac nhan théng tin ho tich dién tir voi théng tin dﬁy du cho
nguoi yeu cau qua thu dién tir hodc thiét bi sd. Néu ngudi co
yéu cau xdc nhan thong tin di thong nhit, day du hodc
khong c¢6 phan hdi sau thoi han yéu cau thi cong chirc Am
cong tac hd tich in Van ban xac nhan thong tin hd tich,
trinh Thu truéng Co quan quan Iy Co sé dir li¢u hd tich dién
tir ky cAp Vin ban xic nhan thong tin ho tich; in Vian ban
xac nhan thong tin ho tich trinh Lanh dao UBND huyén

Phong Tu phap

02 ngay lam viéc

Budc 7

Ky Van ban xac nhan thong tin ho tich

Lanh dao UBND huyén

01 ngay lam viéc

Budc 8

Chuyén lgét qua cho BO phan tiép nhin va tra két qua
UBND cap huyén

Phong Tu phéap

04 gio lam viéc

3,5 ngay

lam viée

UBND huyén

Buodc 9

Xac nhan trén phan mém H¢ thong thong tin giai quyet
TTHC vé két qua da co tai B phén ti€p nhan va tra két
qua UBND cip huyén, tra két qua cho nguoi yéu cau

B6 phén tiép nhan V;‘l
tra két qua UBND cap
huyén

Khong tinh thoi gian

UBND huyén

09 buwoc

10 ngay lam viéc
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THU TUC PANG KY NHAN CHA, ME, CON CO YEU TO NUOC NGOAI

Quy trinh lién théng sé 02/HT

Thir tw Co quan Thoi gian thwe hi¢n Thoi gian Co quan
cac budc Noi dung cac budc thue hién . (Tong sO ngay/gid thuwe hién tai N
(Tong budc) thyre hi¢n thuc hién) i thyre hi¢n
irng co' quan
Tiép nhan (trge tlep, dich vu buu chinh cong ich, dich vu | g4 phan tiép nhan va
Buée 1 cong tryc tuyén); kiém tra tinh chinh xac, day do, théng |, 03 oit
nhét, hop 1€ ctia hd so va thu phi, chuyén dén Phong Tu | @ ke‘f qua UBND &
phap xur Iy ho so cap huyén
Thim tra }1(“) SO, niém yét viéc nhan cha, me con tai tru s&
. UBND cap huyén va soan thao van ban d€ nghi UBND \
B 2 : . i : . : > ¢ 7n
woce cap xa noi ’thu(‘mg trd cua nguol duge nhan lam cha, me, Phong Tu phap 07 ngay UBND c4
con niém yet trinh Lanh dao UBND huyén 7,5 ngay cap
huyén
; Ky duyét Van ban dé nghi UBND cép xd noi thuong trd | Lanh dao UBND .
Budc3 \ ‘. A1 i X 06 gio
cua nguoi duge nhan lam cha, me, con niém yét huyén
Budc4 Viao s6 van ban, dong dau, giri van ban Vin thu 03 gio
07 ngy (dong
’ ’ thoi voi thoi
, Ni€ém yét tai tru s6 UBND cap xa; giri van ban thong bao <. . gian niém yet <.
BugeS két qua sau 07 ngdy niém yét lién tuc UBND cap xa 08 ngay & UBND cap UBND cap xa

huyén)
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Thr tw
cac budc
(Tong budc)

Noi dung cac buéc thue hién

Co quan

thuc hién

Thoi gian thwe hién Thoi gian
(Tong s6 ngay/gid thyc hién tai

thiyc hién) tirng co’ quan

Co quan

thuc hién

Buwoéc 6

Tong hop ho so, trudng hop tiép nhan ho so truc tiép, thi
cong chue ghi vao S6 dang ky nhin cha, me, con, cap nhat
thong tin dang ky nhan cha, me, con va luu chinh thure trén
Phin mém ding kY, quan Iy ho tich dién tir ding chung,
Trudng hop tiép nhan hd so truc tuyén, cong chirc giri lai
biéu mau Trich luc dang ky nhan cha, me, con dién ti voi
thong tin day du cho ngudi yéu cau qua thu dién tir hodc
thiét bi s6. Néu ngudi co yéu cau xac nhan thong tin hoic
khong c6 phan hdi sau thdi han yéu cau thi cong chic
lam cong tac hd tich thuc hién viéc ghi ndi dung vao So
dang ky dang ky nhan cha, me, con, cap nhat thong tin
dang ky nhan cha, me, con va Iwu chinh thirc trén Phan
mém dang ky, quan Iy ho tich dién tir ding chung; in Trich
luc dang ky nhan cha, me, con, trinh Lanh dao

Phong Tu phap

02 gio

0,5 ngay

Bwoéc7

Ky Trich luyc dang ky nhan cha, me, con

Lanh dao
UBND huyén

01 gio

Buwoéc 8

Chuyén lgét qua cho BO phan tiép nhan va tra két qua
UBND cép huyén

Phong Tu phéap

01 gio

UBND cip

huyén

Buwoéc9

Xac nhan trén phan mém mot cira thong tin vé két qua da
c6 tai Bo phan Mot ctra va tra két qua cho ngudi yéu cau.
Nguoi co yéu cAu d nhan cha, me, con (ca hai bén phai co
mit, xuat trinh gidy to tuy than dé di chiéu) kiém tra thong
tin va ky tén vao SO dang ky nhan cha, me, con, nhan
Trich lyc dang ky nhan cha, me, con

Bo phén tiép nhan va
tra két qua UBND
cap huyén

Khong tinh thdi gian

UBND cip

huyén

09 bwoc

15 ngay
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THU TUC PANG KHAI SINH KET HQP PANG KY NHAN CHA, ME, CON CO YEU TO NUOC NGOAI

Quy trinh lién théng so 03/HT

Thir tu Co quan Thoi gian thuc hién Thoi gian Co quan
cac budc Noi dung cac buéc thue hi€én N (Tong sO ngay/gid thuwe hién tai R
(Téng budc) thye hién thue hién) A thye hién
tung co’ quan
Tiép nhin (trye tiép, dich vu buu chinh cong ich, dich vu Bo phan tiép nhan va
Buée 1 cong truc tuyén); kiém tra tinh chinh xac, day do, théng |, : 03 i
nhat, hop 16 ctia hd so va thu phi, chuyén dén Phong Tu | U@ ket’ qua UBND &l
phap xir Iy ho so cap huyén
Tham tra hd so, niém yét viéc nhan cha, me con tai tru s&
. UBND cap huyén va soan thao vin ban dé& nghi UBND . . 5
Buge2 cap xa noi thudng tra cua ngudi duoc nhan lAm cha, me, Phong Tu phip 07 ngay 75 e UBND
con niém yét trinh Lanh dao UBND huyén 0 NGy cap huyén
Buéc3 Kvy duye::t' Van banA de\ngh; UBND cap X4 noi thuong tra Lanh dao 06 giv
ctua nguoi duge nhan lam cha, me, con niém yéet UBND huyén
Budc 4 Vao sb vin ban, dong dau, giri vin ban Vin thu 03 gio
07 ngay (dong
-n Ay oo . £ N s w12 A , thoi voi thoi
Buécs Ilj}::m Yet talot;lil 56 Un]?}jnD ?tarl)l A)Icla,tu glri van ban thong bao UBND cép xi 08 ngay gian niém yét U!BNE)
¢t qua sau gay ni€ém yet lién tuc & UBND chp cap xa

huyén)
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Thir tw
cac budc
(Tong bude)

Noi dung cac buéc thye hién

Co quan

thuc hién

Thoi gian thuc hién
(Tong sO ngay/gid
thuc hién)

Thoi gian
thue hi€én tai

tirng co’ quan

Co quan

thuc hién

Bwoc 6

Tong hop hd so, ghi vao S6 dang ky nhan cha, me, con,
S6 dang ky khai sinh, cap nhat thong tin ding ky khai sinh,
dang ky nhan cha, me, con va luu chinh thic trén Phan
mém dang ky, quan Iy ho tich dién tir ding chung, Truong
hop cha, me Iwa chon quéc tich Viét Nam cho con thi
chuyén thong tin dén CSDLQGVDC dé lay S6 dinh danh
c4 nhan. Sau khi CSDLQGVDC tra v& S dinh danh ca
nhan, cong chirc lam cong tdc hd tich in Giéy khai sinh,
Trich luc dang ky nhian cha, me, con, trinh Lanh dao
UBND huyén

Phong Tu phap

02 gio

Bwoce 7

Ky Gidy khai sinh, Trich luc ddng ky nhan cha, me, con

Lanh dao UBND

huyén

01 gio

Buwoc 8

Chuyén két qua cho B phan tiép nhan va tra két qua
UBND cap huyén

Phong Tu phap

01 gio

0,5 ngay

UBND cip

huyén

Bwoc9

Xac nhan trén phan mém mot cira thong tin vé két qua da
¢6 tai Bo phan Mot ctra va tra két qua cho ngudi yéu cau.
Ngudi co yéu cau ding ky khai sinh va nhan cha, me, con
(ca hai bén phai c6 mat, xut trinh gidy tO tuy than dé dbi
chiéu) kiém tra thong tin trén Trich luc dang ky nhan cha,
me, con, Giéy khai sinh, trong So dang ky nhan cha, me,
con, SO dang ky khai sinh va ky tén vao S6 dang ky nhan
cha, me, con, S6 dang ky khai sinh, nhan Trich luc dang ky
nhan cha, me, con, Giéy khai sinh.

B0 phan tiép nhan va
tra két qua UBND

cAp huyén

Khong tinh thoi gian

UBND cip

huyén

09 buwédc

15 ngay
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Quy trinh lién théng sé 04/HT

THU TUC GHI VAO SO HOQ TICH VIEC HQ TICH KHAC CUA CONG DAN VIET NAM PA PUQC GIAI QUYET TAI CO QUAN CO
THAM QUYEN CUA NUOC NGOAI (KHAI SINH; GIAM HO, NHAN CHA, ME, CON; XAC DINH CHA, ME, CON; NUOI CON NUOI;
KHAI TU; THAY POI HQ TICH) (trwong hop phii xac mlnh)

Thir tw Co quan Thoi gian thuce hién Thoi gian Co quan
cac budc Noi dung cac budc thue hién qual (Tong sO ngay/gid thwe hi€n tai a
2 . thuc hién 5 \ thuc hién
(Tong budc) thuc hién) tirng co’ quan
Tiép nhan (truc tlep, dich vy buu chinh cong ich, dich Bo phan tiép nhan va
. vu cong tryc tuyén); kiém tra tinh chinh xac, day du, AR X I A
Bude 1 tra két qua UBND cap 01 gio lam vige
thong nhit, hop 1 cua hd so va thu phi, chuyén dén huven
Phong Tu phap xtr Iy ho so Ve
. Tham tra hd so; lap vin ban x4c minh théng tin ho tich . . A 9’5 an}y )
Budce 2 trinh Lanh dao UBND huyén Phong Tu phap 01 gio lam viéc Am viéc UBND huyén
Budce 3 Ky Van ban xac minh thong tin hd tich Lanh dao UBND huyén 01 gio lam viéc
Budce 4 Vao s van ban, déng diu, chuyén vin ban xac minh Phong Tu phéap 01 gio lam viéc
Tiép nhin vin ban xic minh do Phong Tu phip giri; | . . X Céc co quan,
: . . A 2n A
Budce 5 ban hanh Cong van trd 101 két qua xac minh cho Phong Cac corlgAuan, don vi c6 02 ngay lam viéc ﬂ giy don vi ¢o lién
Tur phap ién quan m viéc quan
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Thir tw
qéc budc
(Tong budc)

Noi dung cac budc thue hién

Co quan
thuc hién

Thoi gian thuce hién
(Tong sO ngay/gio
thuc hién)

Thoi gian
thue hi€én tai
firng co’ quan

Co quan
thuc hién

Buoc 6

Tong hop két qua xic minh; kiém tra ho so; truong hop
tiép nhan hd so truc tiép, thi cong chirc ghi ndi dung ghi
chll vao S6 ho tich, cap nhat thong tin ghi vao S6 hd tich
cac viéc hd tich khac va Iwu chinh thic trén Phin mém
dang ky, quan Iy hd tich dién tor dung chung. Truong hop
tiép nhan hd so ttruc tuyén, cong chirc giri lai biéu miu
Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi
vao S6 ho tich cac viéc ho tich khac dién tir cho nguoi
yéu cau qua thu dién tr hodc thiét bi s6. Néu nguoi co yéu
cau xac nhan théng tin hodc khoéng co phan hdi sau thoi
han yéu cau thi céng chirc ghi ndi dung ghi cha vao Sb
ho tich, cap nhat thong tin ghi vao S6 ho tich cac viéc ho
tich khac va Iyu chinh thic trén Phian mém ding ky,
quan ly hd tich dién t¢ dung chung; in Trich luc ghi vao
S6 ho tich viéc khai sinb/Trich luc ghi vao S6 hd tich
cac viéc hd tich khac, trinh Lanh dao UBND huyén

Phong Tu phap

02 g lam viéc

Buoc 7

Ky Trich luc ghi vao S6 ho tich viée khai sin/Trich luc
ghi vao SO ho tich céc viéc ho tich khac

Lanh dao UBND huyén

01 gio lam viée

Buoc 8

Chuyén két qua cho Bo phan tiép nhan va tra két qua
UBND cap huyén

Phong Tu phap

01 gio lam vigc

0,5 ngay
lam viéc

UBND huyén

Budc 9

Xéc nhan trén phan mém Hé théng thong tin giai quyet
TTHC vé két qua da co tai Bo phan tiép nhan va tra két
qua UBND cap huyén, tra két qua cho nguoi yéu cau

B6 phan tiép nhan V;‘l
tra két qua UBND cap
huyén

Khoéng tinh thoi gian

UBND huyén

09 buoc

03 ngay lam viéc
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THU TUC PANG KY LAI KHAI SINH CO YEU TO NUOC NGOAI

Quy trinh lién théng sé 05/HT

Thir tw Co quan Thoi gian thuc hi€én Thoi gian Co quan
cic burée Noi dung cdc buéc thue hién e (Téng sé ngay/gid | thue hién tai e
2 . thuc hi¢n b \ thuc hi¢n
(Tong budc) : : thuc hién) tirng co’ quan : :
Tiép nhan (trye tiép, dich vu buu chinh cong. ich, dich wvu B phan tiép nhan va
Bude 1 cong tryc tuyén); kiém tra tinh chinh xac, day du, thong 4 két qua UBND cép 0,25 ngay
nhit, hop 1& ctia hd so va thu phi, chuyén dén Phong Tu huven '
phap xit I hd so A
, Tham tra hd so; lAp vin ban xac minh théng tin ho tich trinh ‘ , X
Budce 2 Lnh dao Phong Tur phép Phong Tu phap 01 ngay \ ‘ ’
02 ngay Phong Tu phap
: : . Lanh dao .
Budc 3 Ky Van ban xac minh thong tin hd tich 0,5 ngay
Phong Tu phap
Budc 4 Va0 s6 van ban, dong dau, chuyén vin ban xic minh Phong Tu phap 0,25 ngay
i ) Uy ban nhan
Uy ban nhan dan cap dan cap xa/S¢
A A e 1 . \ L xa/S& Tu phap noi Tu phap noi
Buéc 5 | P mhan vin ban xac minh do Phong Tu phip giri; ban | ‘s i dane ky 20 ngay 20 ngay thue hién viee

hanh Céng van tra 101 két qua xac minh cho Phong Tu phap

khai sinh trudc day;
cO quan cong an

dang ky khai
sinh trude day;
cO quan cOng an
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Thir tw
cac budc
(Tong budc)

Noi dung cac buéc thwe hién

Co quan
thuc hién

Thoi gian thuc hi€én
(Tong sO ngay/gid
thuc hién)

Thoi gian
thue hi€n tai
tfirng co’ quan

Co quan
thuc hién

Buoc 6

Tong hop két qua xac minh; truong hop tiép nhian ho so
dang ky lai khai sinh theo hinh thirc tryc tiép, thi cong chirc
lam cong tac hd tich thuc hién viéc ghi vao S6 dang ky khai
sinh, cdp nhat thong tin dang ky lai khai sinh va luu chinh
thirc trén Phin mém dang ky, quan Iy ho tich dién tir ding
chung, Trudng hop tiép nhan hd so dang ky lai khai sinh theo
hinh thirc tryc tuyén, cong chirc Bm cong tic ho tich giri lai
biéu mau Giéy khai sinh dién tir voi thong tin déy du cho
nguoi yeu cau qua thr dién tir hodc thiét bi s6. Néu ngudi co
yéu cau xac nhan théng tin da thong nhit, day di hoic
khong c¢6 phan hdi sau thoi han yéu cau thi cong chirc lam
cong tac hd tich thye hién viée ghi ndi dung vao So dang ky
khai sinh, cdp nhat thong tin dang ky khai sinh va luu chinh
thire trén Phan mém dang ky, quan Iy ho tich dién tir ding
chung; in Giéy khai sinh, trinh Lanh dao UBND huyén

Phong Tu phap

1,5 ngay

03 ngay

Buodc 7

Ky Gidy khai sinh

Lanh dao UBND
huyén

01 ngay

Buoc 8

Chuyén lgét qua cho Bo phén tiép nhan va tra két qua
UBND cap huyén

Phong Tu phap

0,5 ngay

UBND huyén

Buoc 9

Xac nhan trén phin mém Hé thong thong tin giai quyét
TTHC Ve két qua di co tai B phan tiép nhan va tra két qua
UBND cép huyén, tra két qua cho ngudi yéu cau

Bo phan tiép nhan va
tra két qua UBND cap
huyén

Khong tinh thoi gian

UBND huyén

09 bworc

25 ngay
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(trwong hgp phai xdc minh)

Quy trinh lién théng sé 06/HT

Thir tw Co quan Thoi gian thyc hi€én Thoi gian Co quan
cc buéc Ni dung cdc buée thye hign qua (Téng sb ngdy/eid | thwe hién tai qua)
2 . thuc hién b | thuc hién
(Tong budc) thuc hién) tirng co’ quan
Tiep nhan ('[I'I:If tlepz; dich Vu’ buu Chll’lh ’congk ich, qd1ch£v1_1 Bo phin tiép nhan va
Buse 1 cong tryc tuyen); ki€m tra tinh chinh xac, day du, thong trd két qui UBND cép 0,25 ngay
nhat, hop 1€ cua hd so va thu phi, chuyén dén Phong Tu huve '
T A uyen
phap xt Iy ho so
Bude 2 Tl~1am tra ho s0; lap van ban xac minh thong tin hd tich trinh Phong Tur phap 01 ngdy \
Lanh dao Phong Tu phap 02 ngay Phong Tu phap
Buéc 3 | Ky Van ban xdc minh thong tin ho tich Lanh da;’hg;long Tu 0,5 ngay
Buéc 4 Vao sb van ban, dong dau, chuyén vin ban xac minh Phong Tu phap 0,25 ngay
Uy ban nhan
. Tiép nhan vin ban xic minh do Phong Tu phép giri; ban | Uy ban nhan dan ca \ X dan cap xa, co
Budc 5 D % g pEp S y P 20 ngay 20 ngay quan cong an

hanh Coéng van tra 16i két qua xdc minh cho Phong Tu phap

Xd, co quan cong an
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Thir tw Co quan Thoi gian thuc hién Thoi gian Co quan

cac buéce Noi dung cac buwéc thue hi€n q n (Tong so ngay/gio thuc hién tai q A

2 . thuc hi¢n A . thuc hi¢n

(Tong bude) : : thuc hién) tirng co’ quan : :

Tong hop két qua xac minh; trurong hop tiép nhan hd so truc
tiép, thi cong chirc ghi vio S6 dang ky khai sinh, cap nhat
th6ng tin dang ky lai khai sinh va Iru chinh thirc trén Phan
mém dang ky, quan Iy ho tich dién tr dung chung. Truong
hop tiép nhan hd so truc tuyén, cong chirc giri lai biéu rmu
Gidy khai sinh dién tir véi thong tin day da cho nguoi yeu cau

Budce 6 qua thu dién tir hodc thiét bi s6. Néu ngudi co yéu cau xac
nl:gn thong?r'tm da Athorig nl?at,A day d’u hf)ac lfhong: co Aphan Phong Tu phép 1,5 ngay
hoi sau thoi han yéu cau thi cong chirc lam cong tac hd tich D hié
thue hién viée ghi ndi dung vao Sé dang ky khai sinh, cap 08 e UBND huyen
nhat théng tin ding ky khai sinh va kru chinh thirc trén Phin 9y
mém dang ky, quan Iy hd tich dién tr ding chung; in Giéy
khai sinh, trinh Lanh dao UBND huyén

, A . Lanh dao UBND X
Bude 7 Ky Giay khai sinh huyén 01 ngay
. Chuyén két qua cho Bo phan tiép nhan va tra két qua \ , X

Budce 8 UBND cép huyén Phong Tu phap 0,5 ngay
Xac nhan trén phian mém Hé théng thong tin giai quyet B6 phén tiép nhan va

Budc 9 TTHC Ve két qua da c6 tai Bo phan tiép nhan Va tra két qua | tra két qua UBND cap Khong tinh thoi gian UBND huyén
UBND cap huyén, tra két qua cho nguoi yéu cau huyén

09 buéc 25 ngay
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Quy trinh lién théng sé 07/HT

THU TUC PANG KY LAI KET HON CO YEU TO NUOC NGOAI (trwong hop phéi xdc minh)

Thir tw Co auan Thoi gian thyc hi¢n | Thoi gian Co auan
cac budc Noi dung cac buéc thue hién q . (Tong sO ngay/gio thuwe hién tai q .
(Tong budc) thure hién thuc hién) i thure hién
irng co' quan
Tiep nhan (truf ‘fleE3X dich Vuinll)luu hlcnl;lmh ’cong; ich, qd;cﬁivu B phin tiép nhin va
Budc 1 cong truc tuyen); kiem tra tinh c xic, day du, thong tra két qua UBND cap 0,25 ngay
nhat, hop ¢ cta hd so va thu phi, chuyén dén Phong Tu huvén '
phap xtr Iy ho so Ve
. Tham tra hd so; lip vin ban xic minh vé viéc hru giir S6 hd . , A 02 ngay Phong Tu phap
Bude 2 tich trinh Lanh dao Phong Tu phap Phong Tur phap 01 ngay
Lanh dao .
Budc 3 Ky Van ban xdc minh thong tin ho tich 0,5 ngay
Phong Tu phap
Budc 4 Vio s6 vin ban, dong dau, chuyén vin ban xac minh Phong Tu phap 0,25 ngay
Uy ban nhén
Uy ban nhan dan cip dan Cilf; xa/ S?’
, Tiép nhan vin ban xic minh do Phong Tu phip gui; ban | X&/S& Tu phap noi X X Tu phap noi
Budc 5 p & Phap g phap 20 ngay 20 ngay ding ky két

hanh Cong van tra 101 két qua xac minh cho Phong Tu phép

dang ky két hon trude
day

hon trude day
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Thir tw
cac budc
(Tong bude)

Noi dung cac buéc thye hién

Co quan
thuc hién

Thoi gian
thuc hién tai

tirng co’ quan

Thoi gian thye hién
(Tong s0O ngay/gid
thuc hién)

Co quan
thuc hién

Budc 6

Tong hop két qua xac minh; truong hop tiép nhan ho so truc
tiép, thi cong chirc ghi vao SO ding ky két hon, cap nhat
thong tin dang ky lai két hon va lwu chinh thirc trén Phan
mém ding kY, quan Iy ho tich dién tir ding chung. Truong
hop tiép nhan hd so truc tuyén, cong chirc giri lai biéu miu
Gidy chirng nhan két hon dién tir v6i thong tin day du cho
ngudi yéu cau qua thu dién tir hogc thiét bi s6. Néu ngudi c6
yéu cAu xic nhin thong tin di thong nhit, ddy du hoic
khong c¢6 phan hdi sau thoi han yéu cau thi cong chirc lam
cong tac hg tich thyc hién viée ghi vao S6 dang ky két hon,
cap nhat thong tin dang ky lai két hén va hru chinh thirc trén
Phan mém dang ky, quan Iy ho tich dién tr dung chung; in
Giéy chirng nhan kéthon, trinh Lanh dao UBND huyén

Phong Tu phap

Lo nedy 03 ngay

Buoc 7

Ky Gidy chirng nhan két hon

Lanh dao
UBND huyén

01 ngay

Budc 8

Chuyén k,ét qua cho Bo phan tiép nhan va tra két qua
UBND cap huyén

Phong Tu phap

0,5 ngay

UBND huyén

Buodc 9

Xac nhan trén phan mém Hé thong thong tin giai quyet
TTHC Ve két qua da co tai Bo phan tiép nhin va tra két qua
UBND cip huyén, tra két qua cho nguoi yéu cau. Nguoi co
yeu cau dang ky lai két hon (hai bén nam, nir phai c6 mat,
xuit trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin va
ky tén vao SO dang ky két hon, ky tén vao Gidy chirng nhan
két hon, mdi bén nam, nir nhan 01 ban chinh Giéy chiing
nhan kéthon.

Bo phzfm tiép nhan V;‘l
tra két qua UBND cap
huyén

Khong tinh thoi gian

UBND huyén

09 bworc

25 ngay




39

Quy trinh lién théng sé 08/HT

THU TUC PANG KY LAI KHAI TU CO YEU TO NUOC NGOAI (trwong hop phai xac minh)

Thir tw
cac budc
(Tong budc)

Noi dung cac buéc thye hi€én

Co quan
thue hién

Thoi gian thuce hién
(Tong sO ngay/gid
thuc hién)

Thoi gian
thue hi€n tai
tirng co’ quan

Co quan
thuc hién

Tiép nhan (true tlep, dich vu buu chinh cong ich, dich vu
cong truc tuyén); kiém tra tinh chinh xac, day du, théng

B phan tiép nhan va

Buge 1 nhat, hop 16 cua hd so va thu phi, chuyén dén Phong Tu tra keE et IJBND 01 g lam vice
oA cap huyén
phap xur Iy ho so
Budc 2 Tham tra hd so; tién hanh x4c minh/lip van ban xac minh Phong Tu phap 02 ngay lam viéc 2‘,5 ngéy Phong Tur phip
lam viée
) Lanh dao ) )
Budc 3 Ky Vén ban xdc minh 02 gio lam vic
Phong Tu phap
Budc 4 Vio s6 van ban, dong dau, chuyén vin ban xac minh Phong Tu phap 01 gio lam viée
Uy ban nhan
, “ An dén cA dan cép xa/Sé
Tiép nhan van ban xac minh do Phong Tu phap guri; ban UbeaP nhan c}an cap s T h121 :
Budce 5 hanh Céng van tra 161 két qua xac minh cho Phong Tu XS Tu pl}ap ot 05 ngay lam viéc 05 ngay Erp p n?l
dang ky két hon - lam viée dang ky két

phap

trude day

hon trude day
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Thir tw
cgic bwodc
(Tong budc)

Noi dung cac buéc thye hién

Co quan
thue hién

Thoi gian thuc hién
(Tong sO ngay/gid
thuc hién)

Thoi gian
thyre hi€n tai
tirng co’ quan

Co quan
thue hién

Buoc 6

Tong hop két qua xdc minh; trudng hop tiép nhan ho so
tryc tiép, thi cong chirc ghi vao SO dang ky khai tir, cap
nhat thong tin dang ky lai khai tr va luu chinh thirc trén
Phian mém dang ky, quan Iy ho tich dién tr dung chung.
Trudng hop tiép nhan hd so truc tuyén, cong chirc giri lai
biéu mau Trich Iyc khai tir dién tir voi thong tin day da cho
ngudi yéu cau qua thu dién tir hodc thiét bi s6. Néu ngudi co
yéu cdu xac nhan thong tin dd thong nhit, day du hoic
khong c¢6 phan hdi sau thoi han yéu cau thi cong chirc Bm
cong tac ho tich thuc hién viée ghi vao S6 dang ky khai tir,
cap nhat thong tin dang ky lai khai tr va luu chinh thirc
trén Phan mém dang ky, quan Iy ho tich dién tir ding
chung; in Trich luc khai tir, trinh Lanh dao UBND huyén

Phong Tu phap

01 ngay lam viéc
2,5 ngay

lam viéc

Buoc 7

Ky Trich luc khai tir

Lanh dao
UBND huyén

01 ngay lam viéc

Buodc 8

Chuyén két qua cho Bo phan tiép nhan va tra két qua
UBND cap huyén

Phong Tu phap

0,5 ngay lam viéc

UBND huyén

Buoc 9

Xac nhan trén phan mém Hé thdng thong tin giai quyet
TTHC vé két qua da co tai Bo phan tiép nhan va tra ket
qua UBND cép huyén, tra két qua cho nguoi yéu cau.
Ngudi co yéu cau dang ky lai khai tir kiém tra thong tin trén
Trich lyc khai tir, trong S6 dang ky khai tir va ky tén vao
So dang ky khai tir, nhan Trich luc khai tir

B phan tiép nhan va
tra két qua UBND
cap huyén

Khoéng tinh thoi gian

UBND huyén

09 buoc

10 ngay lam viéc
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C- THU TUC HANH CHINH CAP XA (27 quy trinh)
I. QUY TRINH NOI BOQ (18 quy trinh)

THU TUC XAC NHAN THONG TIN HOQ TICH (trwomg hop khong phai xdc minh)

Quy trinh s6 01/HT

Thir tu cac
budc thue hién
(Tong budc)

N0i dung cac buée thwe hién

Thoi gian thuc hi¢n
(Tong sO ngay/gio
thuc hién)

B§ phan giai quyét

Tiép nhan (true tlep, dich vu buu chinh cong ich, dich vu cong truc tuyén); kiém tra tinh

B0 phan tiép nhan va

Budc 1 chinh xac, day du, thong nhét, hop 18 cta hd so va thu phi, chuyén dén cong chirc Tu phap 0,5 ngay lam viéc tra két qua UBND
- ho tich xtr Iy hd so cap xa
Tham tra hd so; trudng hop tiép nhan hd so truc tiép, thi cong chirc in Van ban xéc nhan
thong tin ho tich, trinh Lanh dao UBND x3; truong hop tiép nhan hd so truc tuyén, cong
Bude 2 chirc giri lai biéu mau X4c nhan thong tin ho tich dién tr v6i thong tin day du cho nguoi yéu o1 nea Coéng chire Tu phap-
Hoe ciu qua thu dién tr hodc thiét bi s6. Néu ngudi co yéu cAu xéc nhan thong tin da thong nhét, 9y ho tich
day dii hodc khong co phan hdi sau thoi han yéu cau thi in Van ban xic nhan théng tin ho
tich, trinh Lanh dao UBND xa
. , N s s . A 1A s . Lanh dao
Buoc 3 Ky duyét Van ban xac nhan thong tin ho tich 01 ngay UBND cép i
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua cia UBND cap xa 0,5 ngay lam viéc Cong chire .
T : ’ : Tu phap - ho tich
B phan tiép nhan va
Budc 5 Xac nhan trén phan mém Hé thong théng tin giai quyet TTHC vé két qua da co tai Bo Khéng tinh thoi gian 4 két qui UBND

phan tiép nhin va tra két qua cua UBND cdp x4, tra két qua cho ngudi yéu cau

cap xa

05 bude

03 ngay
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THU TUC PANG KY KHAI SINH

Quy trinh s6 02/HT

Thir tw cac
bugre thue hi€n
(Tong buoc)

N0i dung cac buédc thwe hién

Thoi gian thuc hién
(Tong s0 ngay/gid
thuc hién)

B§ phan giai quyét

Tiép nhan va klem tra tinh hop 18 ciia hd so (tryc tlep, dich vu buu chinh cong ich, dich vu

B0 phan tiép nhan va

Bude 1 cong truc tuyen) kiém tra, hudng din, tiép nhin hd so, chuyén cong chirc Tu phdp - hd 01 gio lam viée tra két qua UBND
tich xir Iy ho so cap xa
Tham tra ho so, truong hop tiép nhin ho so truc tiép, thi cong chirc ghi vao S6 dang ky khai
sinh, cap nhat thong tin dang ky khai sinh trén Phin mém ding ky, quan Iy ho tich dién tur
ding chung, hru chinh thirc va chuyén thong tin dén CSDLQGVDC dé liy S6 dinh danh cé
nhan. Truong hop tiép nhan hd so tryc tuyén, cong chirc giri lai biéu miu Gidy khai sinh dién
, tir v6i thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6. Néu ngudi c6 yéu e Cong chirc Tu phap -
Budc 2 A A < A Lot LA e A A g A . 04 gio lam viée A L
cau xac nhan thong tin hodc khong cd phan hoi sau thoi han yéu cau thi cong chie thuc ho tich
hién viéc ghi ndi dung vao S6 ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén
Phin mém dang ky, quan Iy ho tich dién tir dung chung, hru chinh thirc va chuyén thong tin
dén CSDLQGVDC dé Iy Sb dinh danh c4 nhan. Sau khi CSDLQGVDC tra vé S6 dinh danh
canhan, cong chirc tu phap - ho tich in Giéy khai sinh, trinh Lanh dao
. ik . o1 Lanh dao
Budce 3 Ky Gidy khai sinh 02 gio lam viéc UBND cip xa
. 2 A A AL A I S L o en Cong chirc Tu phap -
Budc 4 Chuyén két qua cho Bg phan ti€p nhan va tra két qua cia UBND cap xa 01 gio lam viéc 16 tich
Xac nhan trén phdn mém Hé thong thong tin giai quyet TTHC vé& két qua da c6 tai B B phan tiép nhan va
Bude 5 phan tlep nhan va tra két qua cua UBND cap xd, tra két qua cho ngudi yeu cau. Ngudi o Khéng tinh thoi gian tra k&t qua UBND
Yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong SO dang ky khai sinh cgp 4
va ky tén vao S6 ding ky khai sinh, nhan Gidy khai sinh.
Ngay trong ngay tiép nhan yéu cau, trwong
05 buéc hop nhin hd so sau 15 gio ma khéng giai

quyét dwoc ngay thi tra két qua trong ngay

1am viéc tiép theo.
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THU TUC PANG KY KET HON

Quy trinh s6 03/HT

Thir tu cac
bwéc thue hi€n
(Tong budc)

Noi dung cac budc thue hién

Thoi gian thue hi¢n
(Tong so ngay/gio
thue hién)

B¢ phéin gidi quyét

Tiép nhan va kiém tra tinh hgp ¢ cua ho so (truc tiép, dich vy buu chinh cong ich, dich vu

B0 phan tiép nhin va

Budce 1 cong truc tuyén); kiém tra, hudng dan, tiép nhin hd so, chuyén coéng chitc Tu phap - hod 01 gio 1am viéc tra két qua UBND
tich xtr Iy ho so cap xa
Tham tra ho so, truong hop tiép nhan hod so truc tiép, thi cong chirc tu thyc hién viéc ghi vao
S6 diang ky két hon, cap nhat thong tin ding ky két hon va hru chinh thirc trén Phin mém
dang ky, quan Iy ho tich dién tr ding chung. Truong hop tiép nhin hd so truc tuyén, cong Cong chite Tu phi
Budc 2 chirc giri lai ndi dung biéu miu ding ky két hon dién tir twrong (g véi thong tin ddy dicho | 03 gio im viée one Ch‘é"ﬁcg phap -
ngudi yéu cau qua thu dién tir hodc thiét bi sb. Néu nguoi co yéu cau ding ky két hon da o
thong nhit, day du hoic khong co phan hdi sau thoi han yéu cau thi in ndi dung Gidy
chirng nhan két hon, trinh Lanh dao UBND cép xa
. ek , A 1AL 1A o1 oA Lanh dao
Buoc 3 Ky Giay chirng nhan hét hon 02 gio lam viéc UBND cép xa
. T6 chirc trao Gidy chimg nhan két hon cho hai bén nam, nif. Hu:orng dan hai bén nam, nir ST Cong chirc Tu phap -
Bude 4 ky vao Gidy chimg nhin két hon, cing hai bén nam, nit ky tén vao S6 02 gio lim vice ho tich
Xac nhén trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai BO )
phan tlep nhan va tra két qua cia UBND cép xd, tra két qua cho ngu:m yéu cau. Nguforl co B0 phan tiép nhan va
. yéu cau dang ky két hon (hai bén nam, nir phai c6 mat, xuit trinh gidy to tuy than dé doi A o tra két qua UBND
Bude 5 chiéu) kiém tra thong tin trén Gidy chung nhan két hon, trong S6 ding ky két hon, khang dinh Khong tinh thoi gian cap xa
su tur nguyén két hon va ky tén vao So, dang ky két hon, ky tén vao Gidy chtrng nhan két hon,
moi bén nam, nit nhan 01 ban chinh Gidy chirng nhan két hon.
Ngay trong ngay tiép nhan ho so; trowong
05 buée hop nhan ho so sau 15 gio ma khong giai

quyét dwoc ngay thi tra két qua trong ngay

lam viéc tiep theo
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THU TUC PANG KY NHAN CHA, ME, CON

Quy trinh s6 04/HT

Thir tw cac
bugre thue hi€n
(Tong buoc)

Noi dung cac budc thue hién

Thoi gian thuc hién
(Tong sO ngay/gid
thuc hién)

B6 phan giai quyét

Tiép nhin va kiém tra tinh hop 18 ctia hd so (tryc tiép, dich vu buu chinh cong ich, dich vu

B phan tiép nhin va

Budce 1 cong truc :[uyén); kiém tra, hudng dan, tiép nhan hd so, chuyén cong chic Tu phap - ho 04 gio lam viéc tra két qua UBND
tichxtt Iy ho so cap xa
Tham tra ho so, truong hop ti€p nhan hd so dang ky nhan cha, me, con theo hinh thurc truc tiép,
thi cong chirc tu phap - ho tich thuc hién viée ghi vao Sé dang ky nhan cha, me, con, cap nhat
thong tin ding ky nhin cha, me, con va lru chinh thirc trén Phin mém ding ky, quan Iy ho tich
dién tir dung chung. Trudng hop tiép nhin hd so xin ding ky nhan cha, me, con theo hinh thirc Cone: chitc Tur ohé
Budce 2 truc tuyén, cong chirc lam cong tdc ho tich giri lai ndi dung biéu miu dang ky nhan cha, me, 01 ngay lam viéc ong Chl(f)cticlllr phap -
con dién tir twong tng voi thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb. T
Néu ngudi ¢6 yéu cdp Trich uc ding ky nhin cha, me, con dd thong nhdt, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi in noi dung Trich luc dang ky nhan cha, me, con
trinh Lanh dao UBND cép xi
Bude 3  Tri ing k¢ nha 01 ngy lim viée Lanh dao
Ky Trich luc dang ky nhan cha, me, con gay C UBND cp xi
. ” . . ) ) dne chire T 4D -
Budc 4 Chuyén két qua cho B phan tiép nhan va tra két qua ctia UBND cAp xi 04 gior lam vige | CO18 Ch‘(f)cﬁcg phap
Xac nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da c6 tai BO phan )
tiép nhan va tra két qua cia UBND cép x4, tra két qua cho ngum yéu cau. Ngum co yéu cau B0 phan tiép nhan va
Budc 5 dang ky nhén cha, me, con (ca hai bén phai c6 mat, Xut trinh gidy to tuy thin dé d6i chiéu) | Khong tinh thoi gian | tra két qua UBND
kiém tra théng tin trén Trich luc ding ky nhin cha, me, con, trong S6 ding ky nhan cha, me, cap xa
con va ky tén vao S6 dang ky nhan cha, me, con, nhan Trich luc dang ky nhan cha, me, con.
05 buée 03 ngay lam viéc
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THU TUC PANG KY KHAI SINH KET HQP NHAN CHA, ME, CON

Quy trinh s6 05/HT

Thir tu cac
bwéc thue hién
(Tong budc)

Noi dung cac budc thue hi€n

Thoi gian thuce hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

Tiép nhin va kiém tra tinh hop 18 cta hd so (tryc tiép, dich vu buu chinh cong ich, dich vu

Bo phan tiép nhan va
tra két qua UBND

Budc 1 cong truc tuyén); kiém tra, hudng dan, tiép nhan hd so va thu 18 phi, chuyén cong chirc Tu 02 gio lam viéc yanty
phap - hd tichxir 1y ho so cap xa
Tham tra hd so, néu thiy viéc nhan cha, me, con i dung va khong co tranh chap, thong tin
khai sinh day du va phu hop, thi cong chire tu phap - hé tich thue hién viée ghi vao S6 dang ky
nhan cha, me, con, SO ding ky khai sinh, c@p nhat thong tin dang ky khai sinh, dang ky nhén Céne chite Tu ohip -
Budc 2 cha, me, con va luu chinh thirc trén Phan mém dang ky, quan 1y h tich dién tr dung chung, 01 ngay lam viéc & 16 tich phap
chuyén thong tin dén CSDLQGVDC dé Iy Sé dinh danh c4 nhan. Sau khi CSDLQGVDC tra 0 He
v€ SO dinh danh ca nhan, cong chirc tu phap - ho tich in Gidy khai sinh, Trich luc dang ky nhan
cha, me, con, trinh Lanh dao UBND xa
. ;X .o N < . 1A . ” Lanh dao
Budce 3 Ky Gidy khai sinh va Trich luc dang ky nhan cha, me, con 01 ngay lam viéc UBND chp xa
. Chuyén két qua cho Bo phan tiép nhan va tra két qua cia UBND cép xi; Cung nguoi di T Cong chirc Tu phap -
Bude 4 dang ky khai smh va nhan cha, me, con ky t€n vao So6 06 gio lam vice ho tich
Xéc nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da c6 tai B phén
tiép nhan va tra két qua cia UBND cép x4, tra két qua cho nguoi yéu cau. Ngu’0’1 co yéu cau Bb phan & nhan va
Bude 5 dang ky khai sinh va nhin cha, me, con (ca hai bén phai c6 mit, xudt trinh glay td tuy than dé Khone tinh thi eian t.r”pkkt i UBND
oc dql ch1eu) kiém tra thong tin trén anch luc dang ky nhan cha, me, con, Glay khai sinh, trong ong o1 gia a ecguaxg
S6 dang ky nhdn cha, me, con, SO dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, P
con, S6 dang ky khai sinh, nhan Trich luc dang ky nhan cha, me, con, Giay khai sinh.
05 budc 03 ngay lam viéc
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THU TUC PANG KY KHAI TU

Quy trinh s6 06/HT

Thir tu cac
bwéc thue hién
(Tong budc)

Noi dung cac budc thue hi€n

Thoi gian thuce hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

Tiép nhin va kiém tra tinh hop 1€ cta ho so (truc tiép, dich vu buu chinh céng ich, dich vu

B0 phan tiép nhan va

Budce 1 cong truc tuyén); kiém tra, hudng dan, tiép nhan hd so thu 18 phi, chuyén cong chirc Tu 01 gio lam viéc tra két qua UBND
phap - ho tich xtr Iy ho so cap xa
Tham tra ho so, truong hop ti€p nhan ho so truc ti€p, thi cong chirc tu phap - hd tich thuc hién
viée ghi vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tr va Iwu chinh thirc trén Phan
mém ding ky, quan Iy ho tich dién tir ding chung, trueong hop tiép nhan hd so tre tuyén, cong Cong chitc Tu oh
Buéc 2 chirc lam cong tac ho tich giri lai ndi dung biéu miu dang ky khai tir dién tir twong tng véi | 04 gio Am viee ong Ch‘gcﬁcg phap -
thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb. Néu ngudi co yéu ciu ding T
ky khai tir da thong nhat, diy du hodc khong c6 phan hdi sau thoi han yéu cau thi in ndi
dung Trich luc khai tr, trinh Lanh dao UBND cép xa
Budc 3 Ky Trich luc Khai tit 02 gio am vice La“hc‘;?)ongND
. X 1 Ae i A LA ok A o2 1A A x U A Cong chirc Tu phap -
Budc 4 Chuyén két qua cho Bo phan ti€p nhan va tra két qua cia UBND cap xa 01 gio lam viéc 16 tich
)iac nhAan t‘ren .,phim mem ch thong th?ng Eln gai A’quye‘f TTHC ve kf:'t qua da c0 'te_u’B(.)A ph'im Bo phan tiép nhan va
Buéc S tiép nhén va tra két qua cua UBND cép x4, tra két qua cho ngudi yéu cau. Nguoi o yéu cau Khone tinh thoi cian | td két qua UBND
ding ky khai tir kiém tra thong tin trén Trich luc khai tir, trong S dang ky khai tir va ky tén vao e = s
S6 dang ky khai tir, nhan Trich lyc khai t. P
Ngay trong ngay ‘tiép nhin yéu cau,
05 buée truong hgp nhin ho so sau 15 gi0' ma

khong gidi quyét dwgc ngay thi tra két
qua trong ngay lam viéc tiép theo.
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THU TUC PANG KY KHAI SINH LUU PONG

Quy trinh s6 0T/HT

Thir tu cac
bwéc thue hién
(Tong budc)

Noi dung cac budc thue hi€n

Thoi gian thuce hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

Buoc 1

Chuan bi diy do miu To khai diang ky khai sinh, gidy to ho tich va diéu kién can thiét dé
thue hién dang ky lru dong tai nha riéng hodc tai dia diém to chirc ding ky hru dong, bao
dam thudn loi cho nguoi dan. Tai dia diém dang ky ho tich lru dong, cong chirc tu phap -
ho tich huéng din ngudi yéu cau dién day du thong tin trong To khai dang ky khai sinh;
kiém tra cac gidy to Bm co so cho viéc dang ky khai sinh

02 ngay lam viéc

Cong chic Tu phap
- hd tich

Budc 2

Ghi vao S6 ding ky khai sinh, cAp nhit théng tin ding ky khai sinh trén Phan mém ding ky,
quan Iy ho tich dién tir dung chung, hru chinh thirc va chuyén théng tin dén CSDLQGVDC dé
lay S6 dinh danh ca nhan. Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhén, cong chirc tu
phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND xa

04 gio lam viéc

Cong chirc Tu phap -
ho tich

Buoce 3

Ky Gidy khai sinh

04 gio lam viéc

Lanh dgo
UBND cap xa

Buoc 4

Cong chire tu phap - ho tich dem theo Gidy khai sinh va S6 dang ky khai sinh dé tra két qua
cho ngu0'1 c6 yéu ciu tai dia diém ding ky lru dong; hudng dan nguoi yéu cau kiém tra noi
dung Gidy khai sinh va S ding ky khai sinh, k¥, ghi 16 ho, tén trong S ding ky khai sinh;
tai muc “Ghj chu” trong S6 dang ky khai sinh ghi 1 “Dang ky hru dong”. Trudng hop
ngudi yéu cau khong biét chir thi cong chirc tu phap - hd tich tryc tlep ghi To khai, sau d6
doc cho nguoi yéu ciu nghe lai ndi dung va hudng dan ngudi d6 diém chi vao To khai. Khi
tra két qua dang ky ho tich, cong chirc tu phap - hd tich phai doc lai ndi dung Gidy khai
sinh cho ngudi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 dang ky khai sinh.

02 ngay lam viéc

Cong chirc Tu phap -
ho tich

Buodc 5

Xac nhan trén phafm mém Hé thong thong tin giai quyét TTHC vé két qua da c6 tai BO phan
tiép nhan va tra két qua cia UBND cap xa (trudng hop ti€p nhan tryc tuyen)

Khong tinh thoi gian

05 buwdc

05 ngay lam viéc
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THU TUC PANG KY KET HON LUU PONG

Quy trinh s6 08/HT

Thir tw cac
bugre thue hi€n
(Tong budc)

Noi dung cac buéc thue hién

Thoi gian thyc hién
(Tong sO ngay/gid
thuc hién)

B¢ phan giai quyét

Chuan bi day du cac loai mau To khai, gidy to hd tich va dieu kién can thiét dé thuc hién
dang ky lru dong. Tai dia diém ding ky két hon hru dong, cong chirc tw phap - ho tich c6

Cong chirc Tu phap -

Bude I isch nhigm kiém tra, xéc minh v& didu kién két hon cia céc bén; huéng din ngwoi dan dign | 02 PERY Bm viee 16 tich
day du thong tin trong To khai ding ky két hon. Néuhd so diy di, hop 16, tiép nhan hd so
Sau khi tiép nhin hd so, cong chire tu phap - ho tich bao cao Chu tich Uyrban nhan dan cép . ) )
Budc 2 xd. Truong hop Chu tich Uy ban nhin dan dong y giai quyét thi in 02 Gidy chimg nhan két | 04 gio lam vige | COng chire Tu phap -
hoén cho ngudi co yéu cau ho tich
. P , A 1A 1A R o Lanh dao
Buac 3 Ky Gidy chimg nhan két hon 04 gio lam viéc UBND cip xi
Ghi ndi dung dang ky vao SO dang ky két hon, hudng dan cac bén kiém tra ndi dung Giay
chirng nhan két hon va SO dang ky két hon, cing cac bén nam, nir ky vao SO dang ky két
hon, Gidy chimg nhin két hon theo quy dinh; tién hanh trao Gidy ching nhin két hon cho
, cac bén tai dia diém dang ky luu dong. Truong hop nguoi yéu cAu khong biét chir thi cong o " Cong chirc Tu phap -
Bude 4 chirc truc tiép ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va hudng dan 02 ngay im viee ho tich
ngudi d6 diém chi vao To khai. Khi trao Gidy ching nhan két hon, cong chirc phai doc lai
ndi dung Gidy chimg nhin két hon cho nguoi yéu ciu nghe va hudng dan nguoi d6 diém
chi vao Sé ding ky két hon.
, A en A A A 1A R S £ A 1A s A s oA 1A B@phﬁntiép nhan va
Bude 5 )iac nlian t‘ren 7ph§1n mfemq H¢ thong tIA’longNtln g1‘a1 quyet 'l;THC Ave ket quaA da co6 tai BO phan Khong tinh thoi gian | tré két qud ctia UBND
ti€p nhan va tra két qua cia UBND cap xa (truong hop ti€ép nhan truc tuyén) chp xi
05 budc 05 ngay lam viéc
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THU TUC PANG KY KHAI TU LUU PONG

Quy trinh s6 09/HT

Thir tu cac
bwéc thue hi€én
(Tong budc)

Noi dung cac budc thue hi€én

Thoi gian thuce hién
(Tong sb ngay
thuc hién)

B6 phin giai quyét

Chuan bj day du mau To khai dang ky khai tir, gidy o ho tich va dicu kién can thiet dé thuc
hién dang ky hru dong tai nha riéng hodc tai dia diém to chirc ding ky lwu dong, bao dam

Cong chirc Tu phap -

Budc 1 thuan loi cho nguoi dan. Tai dia diém dang ky khai tir luu dong, cong chirc tu phap - hd tich 02 ngay lam viéc 16 tich
huéng din neudi yéu ciu didn diy du thong tin trong To khai ding ky khai tir, kiém tra cac o He
gidy to Bm co s& cho viée ding ky khai tir
Bao cao Chu tich Uy ban nhan dan cép xa. Truong hop Chu tich Uy ban nhan dan dé)ng v
Budc 2 gidi quyet thi cong chirc tu phap - hd tich thuc hién viéc ghi vao S6 dang ky khai tir, cap nhat 04 i Tim viee Cong chirc Tu phap -
thong tin dang ky khai tir va wu chinh thire trén Phan mém dang ky, quan Iy ho tich dién tir dung g j ho tich
chung, in Trich lyc khai tir, trinh Chu tich Uy ban nhan dan xa
. A o o1 N Lanh dao
Bude 3 Ky Trich luc khai tir 04 gio lam viéc UBND chp i
Cong chire tur phap - ho tich dem theo Trich luc khai tir va SO ding ky khai tir dé tra két qua
cho ngudi ¢ yéu cau tai dia diém dang ky lru dong; hudng dan nguoi yéu cau kiém tra ndi
dung Trich luc khai tr va S dang ky khai tir, kY, ghi rd ho, tén trong SO ding ky khai tir. Cong chitc Ta ol
Buéc 4 Truong hop ngudi yéu cAu khong biét chit thi cong chirc tur phap - ho tich tryc tiép ghi To | 02 ngiy m viée ong Chgcﬁcl‘f phap -
khai, sau d6 doc cho ngudi yéu ciu nghe lai ndi dung va hudng dan nguoi d6 diém chi vao T
T& khai. Khi tra két qua, cong chic tr phdp - hd tich doc lai ndi dung Trich luc khai tr cho
ngudi yéu cau nghe va hudng dan ngudi d6 diém chi vao S6 dang ky khai tir
, N ~ A A ~ X ~ . o X A 1 4 . a4~ s © Iy A N B6 phﬁn tlép nhé.n va
Bude 5 )iac nlian t‘ren 7phi1n mvemq H¢ thong t}long~ tn z(:?12;11 quyet .;I lHCA ve két quAa da co tai B phan Khong tinh tho gian | tra két qud cta UBND
tiép nhan va tra két qua cia UBND cap xa (truong hop tiép nhan truc tuyén) cp xa
05 buéc 05 ngay lam viéc
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THU TUC PANG KY GIAM HOQ

Quy trinh s6 10/HT

Thir tu cac
bwéc thue hi€n
(Tong budc)

Noi dung cac buéce thue hién

Thoi gian thuce hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

Tiép nhdn va kiém tra tinh hop 1& ctia hd so (tryc tiép, dich vy buu chinh cong ich, dich vu

B0 phan tiép nhan va

Budc 1 cong tryc tuyén); kiém tra, hudéng dan, tiép nhan hd so, chuyén cong chirc Tu phap - hd 04 gio lam viée tra két qua UBND
tich xur Iy ho so cap xa
Tham tra ho so, truong hop tiép nhan ho so truc tiép, thi cong chire tu phéap - ho tich thuc hién
viée ghi vao S6 dang ky giam hd, cap nhat thong tin dang ky giam ho va hru chinh thirc trén
Phin mém ding ky, quan Iy ho tich dién tir ding chung. Truong hop tiép nhan ho so truc R , )
. N A Cong chuc Tu phap -
Budc 2 tuyén, cong chirc Bm cong tac hd tlch guri lai ndi dung biéu mau ho tich dién tr twong ung 01 ngay lam viéc hé tich
voi thong tin ddy du cho ngudi yeu cau qua thu dién tir hodc thiét bi s6. Néu nguoi co yeu cau o
dang ky gidm ho da thong nhit, ddy du hodc khong c6 phan hdi sau thoi han yéu cau thi in
ndi dung Trich luc ding ky gidm ho, trinh Lanh dao UBND cap xa
Buéc3 | Ky Trich luc dang kY gidm ho 01 ngy Eim vice La“hc%i"ngND
. 2 1A, A 1Ak P S £ o T Cong chirc Tu phap -
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua cua UBND cap xa 04 gio lam viéc 16 tich
Xac nhdn trén phin mém Hé thdéng thong tin gidi quyét TTHC vé két qua di co tai Bo o .
. phan tiép nhin va tra két qua cia UBND cép X3, tra két qua cho nguoi yéu cau. Nguoi cod R ) o Bo phan T1A’ep nl}an
Budc 5 A A s a1 A e A, -  er A 2 e . | Khong tinh thoi gian va Tra két qua
yéu cau dang ky giam ho kiém tra thong tin trén Trich luc dang ky giam ho, trong SO dang ky X~
UBND cap xa
dang ky gidm hd, ky tén vao SO dang ky gidm hg, nhan Trich luc ding ky gidm hd.
0S5 buée 03 ngay lam viéc
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THU TUC PANG KY CHAM DUT GIAM HOQ

Quy trinh s6 11/HT

Thir tu cac
bwéc thue hién
(Tong budc)

Noi dung cac budc thue hi€én

Thoi gian thuce hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

Tiép nhan va kiém tra tinh hop 18 cta hd so (truc tiép, dich vu buu chinh cong ich, dich

B0 phan tiép nhan va

Budc 1 vu cong truc tuyén); kiém tra, hudng dan, tiép nhin hd so thu 1 phi, chuyén cong chirc 02 gio lam viéc tra két qua UBND
Tu phap - ho tich xir Iy ho so cap xa
Tham tra hd so, truong hop tiép nhan hd so truc tiép, thi cong chirc tw phap - hd tich thuc
hién viéc ghi vao S6 dang ky chdm dut giam hd, cap nhat thong tin dang ky chdm dat giam
ho va luu chinh thirc trén Phin mém déng ky, quan Iy ho tich dién tr ding chung. Truong
, hop tiép nhan hd so truc tuyén, cong chirc laim cong tac ho tich giri lai ndi dung biéu miu o Cong chirc Tu phép -
Budce 2 o N , PP AN A 1w A 01 ngay lam viéc .
ho tich dién tir twong rng voi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thict ho tich
bi s6. Néu nguoi c6 yéu cau dang ky chim dut giam ho da théng nhit, day du hoic
khoéng c6 phan hdi sau thoi han yéu cau thi in ndi dung Trich luc ding ky chdm dat giam
ho, trinh Lanh dao UBND cép xi
. I < . X o R o 1 A Lanh dao
Budc 3 Ky Trich luc dang ky cham dat gidm ho 04 gio lam viéc UBND cép xa
. 2 X 5 A LA A A N2 LA 2 Ao~ SV A C6ng chic Tu phép -
Budc 4 Chuyén két qua cho B phan tiép nhan va tra két qua cuia UBND cap xa 02 gio lam viéc 16 tich
Xac nhan trén phan mém Hé thdng thong tin giai quyet TTHC vé két qua da co tai Bo )
phén tiép nhan va tra két qua cua UBND cép xd, tra két qua cho ngudi yeu cau. Nguoi di B0 phan tiép nhan va
Budce 5 dang ky chim dut giam ho klem tra thong tin trén Trich lyc dang ky chim dut gidm ho, | Khong tinh thoi gian | tra két qua UBND
trong SO dang ky dang ky cham dut giam hg, ky tén vao S6 dang ky cham dirt giam ho, nhan cap xa
Trich luc dang ky cham dut giam ho.
05 buére 02 ngay lam viée
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THU TUC PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HQ TICH

Quy trinh s6 12/HT

Thir tw cac
bwdc thwe hi€n
(Tong budc)

Noi dung cac buéc thue hién

Thoi gian thwe hién
(Tong sO ngay/gid
thuc hién)

B6 phan giai quyét

* Poi voi viéc thay doi, cai chinh hd tich

Tiép nhan va kiém tra tinh hop 1& ctia hd S0 (truc tlep, dich vu buu chinh cong ich, dich

B0 phan tiép nhan va

Budce 1 vu cong truc tuyén); kiém tra, hudng dan, tiép nhan hd so thu & phi, chuyén cong chirc 04 gio lam viée tra két qua UBND
Tu phép - ho tich xr Iy hd so cap xa
Tham tra hd so, treong hop tiép nhin hd so truc tiép, thi cong chirc ghi vao S6 dang ky thay
doi, cai chinh hd tich, cap nhat thong tn dang ky thay doi, cai chinh h¢ tich va leu chinh
thirc trén Phan mém dang ky, quan Iy hd tich dién tr dung chung. Trudng hop tiép nhan hd Céne chite Tu phap -
Budce 2 SO truc tuyén, cong chuc giri lai ndi dung biéu mau ho tlch dién tir twong ung Vo1 thong tin 01 ngay lam viéc & 16 tich phap
day du cho ngudi yéu cau qua thu dién tir hoac thiét bi s6. Néu nguoi co yéu cau thay d6i ho o He
tich/cai chinh hg tich da thong nhat, day du hoac khong cd phan hoi sau thoi han yéu cau
thi in ndi dung Trich luc thay d6i ho tich/cai chinh ho tich, trinh Lanh dao UBND cap xa
Buéc 3 Ky Trich luc thay déi ho tich/cai chinh ho tich 01 ngy Jam viée La“hcgiongND
, 1A, Y PP SRS i o S oA Cong chirc Tu phap -
Budc 4 Chuyén két qua cho B phan tiép nhan va tra két qua cuia UBND cap xa 04 gio lam viée 16 tich
Xac nhan trén phan mém Hé thong thong t1n gial quyet TTHC vé két qua da co tai Bo B phan tiép nhan va
Budc 5 phan t1ep nhan va tra két qua ctia UBND cap x4, tra két qua cho nguoi yéu cau. Nguoi co Khéng tinh thoi gian | tra két qua UBND
yéu cau ding ky thay ddi, cai chinh ho tich kiém tra thong tin, k¥ tén vao S6 ding ky thay Ap x5
doi, cai chinh hd tichnhan Trich luc thay dovcai chinh hd tich. P
05 bwée 03 ngay lam viéc
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Thir tw cac
buéc thue hién
(Tong budc)

Noi dung cac budc thue hi€n

Thoi gian thwe hién
(Tong sb ngay/gio
thuc hién)

B6 phan giai quyét

* Poi voi viéc bo sung hg tich

Budc 1

Tiép nhan va kiém tra tinh hop & cua 136 SO (truc tiép, dich vu buu chinh cong ich, dich
vu cong truc tuyén); ki€m tra, huéng dan, tiép nhan hd so thu 1€ phi, chuyén cong chirc
Tu phép - ho tich xur Iy ho so

01 gio lam viée

B phan tiép nhan va
tra két qua UBND
cap xa

Budc 2

Tham tra hd so, trudng hop tiép nhan hd so truc tiép, thi cong chirc ghi vao SO ding ky bd
sung thong tin h§_tich, cap nhét thong tin dang ky b6 sung thong tin ho tich va luu chinh
thirc trén Phan mém dang ky, quan I ho tich dlen tir ding chung. Trudng hop tiép nhan hd
SO truc tuyén, cong chire guri lai noi dung biéu miu hd tich dién tr tuong rng v6i thong tin
day du cho ngu’01 yéu cau qua thu dién tir hodc thiét bj s6. Néu ngudi co yéu cau bd sung ho
tich da thong nhit, day du hodc khong co phan h01 sau thoi han yéu cau thi n ndi dung
Trich Iyc bo sung ho tich, trinh Linh dao UBND cép xi

03 gio lam vic

Cong chuc Tu phap -
ho tich

Budc 3

Ky Trich luc bo sung thong tin ho tich

03 gio lam viéc

Lanh dao UBND xa

Buoc 4

Chuyén két qua cho Bo phan tiép nhan va tra két qua cua UBND cip x4

01 gio lam viée

Cong chirc Tu phap -
ho tich

Buoc 5

Xac nhan trén phan mém Hé thong thong tin giai quyet TTHC vé két qua da co tai Bo
phén tlep nhan va tra két qua ctia UBND cap x4, tra két qua cho nguoi yéu cau. Ngudi co
yéu cau ding ky bd sung théng tin ho tich kiém tra théng tin trén Trich luc bd sung thong
tin ho tich, trong SO ding ky bd sung thong tin ho tich, ky tén vao S6 ding ky thay doibd
sung thong tin ho tich, xac dinh lai dan toc, nhan Trich luc bd sung thong tin h tich.

Khong tinh thoi gian

B6 phén tiép nhan va
tra két qua UBND
cap xa

05 buédce

Ngay trong ngay lam viéc dbi véi yéu ciu
bo sung thong tin hd tich, trwomg hop
nhin hd so sau 15 gio ma khéng giai
quyét dwgc ngay thi tra két qua trong
ngay lam viéc tiép theo.
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THU TUC CAP GIAY XAC NHAN TINH TRANG HON NHAN (trwong hop khong phai xdc minh)

Quy trinh s6 13/HT

Thir tw cac
bugre thue hién
(Tong budc)

Noi dung cac buédc thue hién

Thoi gian thyc hién
(Tong sO ngay/gid
thuc hién)

B§ phan giai quyét

Tiép nhan va kiém tra tinh hop 1& cta hd so (truc tiép, dich vu buu chinh cong ich, dich

B0 phan tiép nhan va

Budc 1 vu cong truc tgyén); kiém tra, huéng dan, tiép nhan hd so, chuyén cong chire Tu phap - 04 giv lam viée trd két qua UBND
ho tich xtr Iy hd so cap xa
Tham tra hd so, trudng hop tiép nhan hod so truc tiép, thi cong chirc tu phap - hd tich thuc
hién vi€éc cap nhat thong tin xac nhén tinh trang hon nhan va hru chinh thirc trén Phan mém
dang ky, quan Iy ho tich dién tir dung chung. Trudng hop ti€p nhan ho so truc tuyen, cong . ) )
Bude 2 chirc lam cong tac h¢ tich giri lai ndi dung biéu mau ho tich dién tir twong tng v6i thong | 01 ngay lam viee Cong Ch‘fc Tu phap -
tin day di cho ngudi yéu cau qua thr dign tir hodc thiét bi s6. Néu nguoi c6 yéu cau Xac ' ho tich
nhén tinh trang hon nhan da théng nhat, ddy du hodc khong c6 phan hoi sau thot han yéu
cau thi in ndi1 dung Gidy x4c nhan tinh trang hon nhan, trinh Lanh dao UBND cap xa
Budc3 | Ky Gidy xdc nhin tinh trang hon nhan 01 ngiy lam vige | Lo dao UBND
' cap xa
Buéc 4 Chuyén két qua cho B0 phan tiép nhan va tra két qua ctia UBND cip xa 04 gir lam viée Cong Cl;lffctig phap -
) 0 uc
Xéc nhan trén phdn mém Hé théng thong tin gii quyet TTHC vé két qua da co tai Bo o o
Bude 5 phan tlep nhén va tra két qua ctia UBND cap x4, tra két qua cho ngudi yéu cau. Ngudi co o . Bo ﬂphakm tle}” nhan va
Loe yéu cau cip Gidy xac nhin tinh trang hon nhin kiém tra thong tin trén Gidy xac nhan tinh Khong tinh thoi gian |  tra ket qua EJBND
trang hon nhin, nhin Gidy xac nhan tinh trang hén nhan. cap xa
05 bwée 03 ngay lam viéc
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THU TUC PANG KY LAI KHAI SINH (trwong hop khong phéi xic minh)

Quy trinh s6 14/HT

Thir tw cac
bugre thue hién
(Tong budc)

Noi dung cac buédc thue hién

Thoi gian thyc hién
(Tong sO ngay/gid
thuc hién)

B§ phan giai quyét

Tiép nhin va kiém tra tinh hop 1€ cta hd so (truc tiép, dich vu buu chinh cong ich, dich

B0 phan tiép nhan va

Budc 1 vu cong truc tgyén); kiém tra, huéng din, tiép nhan hd so, chuyén cong chirc Tu phap - 04 gio lam viéc tra két qua UBND
ho tich xur Iy ho so cap xa
Tham tra hd so, trrong hop tiép nhin hd so truc tiép, thi cong chirc ghi vao SO diang ky khai
sinh, cap nhit théng tin ding ky lai khai sinh va Iwu chinh thirc trén Phan mém ding ky,
quan 1y ho tich dién tir dung chung. Trudng hop tiép nhan hd so truc tuyén, cong chirc gui Cone chite Tu ohi
Budc 2 i ndi dung biéu mAu ho tich dién tir twong g voi thong tin ddy du cho ngudi yéu cdu | 02 ngty lm vice | 018 Ch‘(f)cﬁcg phap -
qua thu dién tr hodc thiét bi s6. Néu nguoi c6 yéu cau dang ky khai sinh da thong nhat, -
dﬁy dt hoac khong c6 phan hoi sau thoi han yéu cau thi in ndi dung Giéy khai sinh, trinh
Lanh dao UBND cép xa
Budce 3 Ky Gidy khai sinh 02 ngay lam viéc Lanh dao UBND xa
. 2 A , A 1A A A \ 2 1A 2 o A o~ ST a Cong chirc Tu phap -
Budc 4 Chuyén két qua cho B phan tiép nhan va tra két qua cuia UBND cap xa 04 gio lam viéc 16 tich
B phan tiép nhan va
. Xac nhan trén phin mém Hé théng thong tin giai quyet TTHC vé két qua da co tai Bo A o N ;
Buoe 5 phan tiép nhan va tra két qua ctia UBND cap x4, tra két qua cho nguoi yéu cau Khong tinh thoi gian | tra ketc(ﬁlgaxapBND
0S5 budc 05 ngay lam viéc
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Quy trinh s6 I15/HT

THU TUC PANG KY KHAI SINH CHO NGUOI CO HO SO, GIAY TO CA NHAN (trwong hop khong phai xac minh)

Thir tw cac
bugre thue hi¢n
(Tong budc)

Noi dung cac buéce thue hién

Thoi gian thuc hién
(Tong sO ngay/gid
thuc hién)

B6 phan gii quyét

Tiép nhan va kiém tra tinh hop 18 ctia hd so (truc tiép, dich vu buu chinh cong ich, dich

B0 phan tiép nhan va

Bude 1 vu cong truc tgyén); kiém tra, huéng din, tiép nhan hd so, chuyén cong chirc Tu phap - 04 gio lam viéc tra két qua UBND
ho tich xur Iy ho so cap xa
Tham tra hd so, truong hop tiép nhan hd so truc tiép, thi cong chirc ghi vao S6 dang ky khai
sinh, c@p nhat thong tin dang ky khai sinh va luu chinh thirc trén Phan mém dang ky, quan
Iy ho tich dlen tir dung chung. Trudng hop tiép nhan ho so truc tuyén, cong chuc gui lai ndi Céne chite Tu phap -
Budce 2 dung biéu mau ho tich dién tir twong (ng voi thong tin day du cho ngudi yéu cau qua thu 03 ngay lam viéc & 16 tich phap
dién tir hodc thiét bi s6. Néu ngudi c6 yéu cau dang ky khai sinh da thong nhét, day du T
hodc khong c6 phan hdi sau thoi han yéu ciu thi in ndi dung Gidy khai sinh, trinh Lanh
dao UBND cap xa
y . ) Lanh dao
Budc 3 Ky Gidy khai sinh 01 ngay lam viéc .
UBND cap xa
. 2 A 5 A LA LA A s 2 LA 2 A ux ST ‘A C6ng chirc Tu phé,p -
Budc 4 Chuyén két qua cho Bo phan tiép nhan va tra két qua cia UBND cap xa 04 gio lam viéc 16 tich
Xac nhan trén phan r11<1em Hé thong thong tin giai qul}get TIH(}Il vé két qua da co tai Bo Bo phan tiép nhan va
Budc phan tlep nhan va tra két qua cua UBND cap x4, tra két qua cho ngudi yeu cau. Nguoi co Khong tinh thoi gian | tra két qua UBND
yéu céu dang ky khai sinh kiém tra thong tin trén Gidy khai sinh, trong S6 dang ky khai sinh Ap <G
va ky tén vao SO dang ky khai sinh, nhan Giay khai sinh. p
05 buée

05 ngay lam viéc
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THU TUC PANG KY LAI KET HON (trwong hop khong phii xic minh)

Quy trinh s6 16/HT

Thir tw cac
bugre thue hi¢n
(Tong budc)

Noi dung cac buéce thue hién

Thoi gian thuc hién
(Tong sO ngay/gid
thuc hién)

B6 phan giai quyét

Tiép nhin va kiém tra tinh hop 1€ cta ho so (truc tiép, dich vu buu chinh cong ich, dich

B0 phan tiép nhan va

Bude 1 vu cOng truc tgyén); kiém tra, huéng din, tiép nhan hd so, chuyén cong chirc Tu phap - 04 gio lam viéc tra két qua UBND
ho tich xur Iy ho so cap xa
Tham tra hd so, trrdng hop tiép nhan hd so truc tiép, thi cong chirc ghi vao S6 dang ky két
hon, cap nht thong tin dang ky lai ket hon va luu chinh thirc trén Phan mém dang ky, quan
Iy h tich dién tr ding chung. Truong hop tiép nhan hd so truc tuyén, cong chirc giri lai ndi Cong chuc Tu phap -
Budc 2 dung biéu miu ho tlch dién tir twong Ung VO’l thong tin day da cho ngum yéu cau qua thu 03 ngay lam viéc ho tich
dién tr hodc thiét bi s0. Néu ngudi co yéu cau dang ky két hon da théng nhat, q‘ay du hoac
khong c6 phan hoi sau thoi han yéu cau thi n ndi dung Gidy chirng nhan két hon, trinh
Lanh dao UBND cap xa
, , ek , ~ £, 1A \ \ A Lanh dao
Budce 3 Ky Gidy chirng nhan két hon 01 ngay lam viéc UBND cip xa
huses | TO chiic trao Giy ching nhan két hon cho hai bén nam, ni, hwong din hai bén nam, nix |, o, | COmeele Tuphdp -
ky vao Giay chirng nhan két hon, cung hai bén nam, nir ky t€n vao So6 &l ; T
Xac nhan trén phan mém Hé thdng thong t1n gidi quyet TTHC vé két qua da co tai B
phan tlep nhan va tra két qua cia UBND cip X, tra két qua cho nguoi yéu cau. Nguoi co A pA ik A s
B0 phan tiép nhan va
Bude 5 yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mat, xut trinh gidy to tuy than dé dbi Khong tinh thoi gian |  tra két qua UBND
chiéu) kiém tra thong tin trén Gidy chirng nhan két hon, trong S6 dang ky két hon, va ky tén Z .
vao S6 dang ky két hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nit nhan 01 ban cap xa
chinh Giay chirng nhan két hon.
05 buée 05 ngay lam viéc
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THU TUC PANG KY LAI KHAI TU (trwdng hop khong phai xic minh)

Quy trinh s6 I1TIHT

Thir tw cac
bugre thue hién
(Tong budc)

Noi dung cac buédc thue hién

Thoi gian thyc hién
(Tong sO ngay/gid
thuc hién)

B§ phan giai quyét

Tiép nhin va kiém tra tinh hop 1€ cta hd so (truc tiép, dich vu buu chinh cong ich, dich

B0 phén tiép nhan va

Bude 1 vu cong truc tuyén); kiém tra, hudng dan, tiép nhan hd so thu 18 phi, chuyén cong chirc 04 gio lam viéc tra két qua UBND
Tu phép - ho tich xur Iy ho so cap xa
Tham tra hd so, trudng hop tiép nhan hd so ding ky lai khai tir theo hinh thirc tryc tiép, thi
cong chirc tu phap - hd tich thuc hién viéc ghl Vég S6 dang ky khai tir, cdp nhat thong tin
dang ky lai khai t¢ va hru chinh thirc trén Phan mém dang ky, quan Iy h tich dién tir dung
. chung. Truong hop tiép nhin hd so diang ky khai tir theo hinh thirc truc tuyén, cong chirc N i Cong chuc Tu phap -
Bude 2 lim cong tic ho tich gii lai noi dung biéu méu ho tich dién tir tong tmg, voi thong tin day | 00 M€Y M vike ho tich
da cho ngudi yéu cau qua thu dién tir hoac thiét bi s6. Néu nguoi cod yéu cau dang ky khai tir
da thong nhat, day du hoac khong c6 phan hoi sau thoi han yéu cau thi in néi dung Trich
luc khai tir, trinh Lanh dao UBND cap xa
Budc 3 Ky Trich luc khai tir 01 ngay lam viéc Lanh qao [NJBND
cap xa
. 21 Ae oz P Aoy s LAp an X~ e Cong chirc Tu phap -
Budce 4 Chuyén két qua cho BJ phan Tiép nhin va Tra két qua ctia UBND cap xa 04 gio lam viéc hé tich
Xac nhan trén phan mém Hé thong thong t1n gidi quyet TTHC vé két qua da co tai B Bo phan Tiép nhan
Buéc 5 phén tlep nhan va tra két qua cua UBND cap x, tra két qua cho nguoi yéu cau. Ngudi co Khéng tinh thoi gian va Tra két qua
yéu céu dang ky lai khai tur kiém tra thong tin trén Trich lyc khai tir, trong S dang ky khai tir UBND cAp G
va ky tén vao SO dang ky khai tir, nhan Trich luc khai tir. p
05 buée 05 ngay lam viéc
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THU TUC CAP BAN SAO TRICH LUC HQ TICH

Quy trinh s6 18/HT

Thir tw cac
bugre thue hi€n
(Tong buoc)

N0i dung cac buédc thwe hién

Thoi gian thuc hién
(Tong s0 ngay/gid
thuc hién)

B§ phan giai quyét

Tiép nhan va kiém tra tinh hop 18 cua hd S0 (trye tiép, dich vu buu chinh cong ich, dich vu

B phan tiép nhan va

Budce 1 cong truc tuyén); kiém tra, huéng din, tiép nhan hd so va thu phi, chuyén dén Cong chirc 01 gio lam viéc tra két qua UBND
Tu phap- ho tich xtr Iy ho so cap xa
Tham tra hd so, truong hop tiép nhan hd so truc tiép, thi cong chirc in ban sao Trich luc hd
tich trinh Lanh dao UBND x4, trudng hop tiép nhin hd so truc tuyén, cong chirc giri lai noi
Bude 2 dung biéu .£n5u7 Tn'c? h'lcm,h@ j[iclg dié? tr tuong lﬁ:nAg V(i‘l thf{ng tin dé}f du choAnguéi }:éu Sﬁu 03 g lam vice Cong Chl;IC .Tu’ phép-
qua thu dién tir hodc thict bi s0. Néu nguoi c6 yéu cap ban sao Trich luc hd tich da thong ho tich
nhit, diy di hodc khong co phan hdi sau thoi han yéu cau thi in ndi dung ban sao trich luc
ho tich, trinh Lanh dao UBND xa
. M AL 1 A Lanh dao
Budce 3 Ky Trich luc ho tich 03 gio lam viéc UBND chp xa
Budc 4 Chuyén két qua cho Bd phén tiép nhan va tra két qua cia UBND chp xa 01 gio |am vig Cong chuc
udc uyen keét qua cho B phén tiep nhan va tra két qua cia cap xa. gio lam viéc Tur phip- o tich
B phan tiép nhan va
Buoc 5 Xac nhan trén phin mém Hé thong thong tin gidi quyet TTHC vé két qua da co6 tai Bo | Khong tinh thoi gian tra két qua UBND
phan tiép nhan va tra két qua cia UBND cap x3, tra két qua cho ngudi yéu cau cap xa
Ngay trong ngay tiép nhian hé so; truwong
05 buée hop nhian ho so sau 15 gio' khong gidi quyéet

dugc ngay thi tra két qua trong ngiy Bm viéc

tiep theo




I1. QUY TRINH LIEN THONG (09 quy trinh)
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Quy trinh lién théng sé 01/HT

THU TUC XAC NHAN THONG TIN HQ TICH THUQC (trwong hop phai xac minh)

Thl’l’ tl:l’ N , , _ Co quan Th(‘);i giaI} thl.‘rc h.igen Thoi gian Co quan
cac buoc Noi dung cac budc thue hién » (Tong sO ngay/gid thwe hién tai n
(Téng buéc) thyre hién thue hién) ) thye hién
trng co’ quan
Tiep nhan (tI'l_IA’C 'flep.,; dich Vl.l’ buu ’chlnh,congk 1ch,7dlchivu B phin tiép nhan va
. cong truc tuyén); kiém tra tinh chinh xac, day du, thong Sk T
Budc 1 X Ao T A \ . 2 ek , tra két qua UBND 04 gio lam viéc
nhat, hgp 1€ ctia ho so va thu phi, chuyén dén Cong churc Ap X3
Tu phép - ho tich xir Iy hd so P
, Tham tra hd so; lAp vin ban xic minh thong tin h tich | Cong chirc Tu phap- A 2 5 noat
Bude 2| tinh trinh Lanh dao UBND xa ho tich 04 gio lam vice 1Y UBND xd
Buoc 3 Ky Van ban x4c minh thong tin ho tich Lanh dao UBND xa 01 ngay lam viéc
. N SIS , X Ao La s Cong chirc Tu phap- - n
Budc 4 Vao s0 van ban, dong dau, chuyén van ban xac minh 1o tich 04 gio lam viéc
C 1 con Co quan cong
Buge 5 | Tép nhin vén bin xéc minh do UBND xa giri; ban hanh Céc"cg“auafl"kﬁéinéé 04 iy B viee 04 ngay an, cic co
Cong van tra 101 két qua xac minh cho UBND xa N g2y i lam viéc quan khac co

lién quan

lien quan
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Thi e e i e e Coqun | T gin oy ign | T ghn |,
cac buoc NOi dung cac budc thue hién ture hid (Tong sb ngay/gio thwe hién tai dure hid
P . we hién D ) o we hien
(Tong bude) thuc hién) tirng co' quan
Tong hop két qua xac minh; truong hop tiép nhin ho so
truc tiép thi cong chirc in Vin ban xac nhan thong tin ho
tich, trinh Tha truéng Co quan quan Iy Co s dir Li¢u ho
tich dién tir ky, chuyén toi B6 phan mot cira dé tra két qua
cho nguoi ¢6 yéu ciu. Truong hop tiép nhan hd so truc Cong chitc Tu phi
Budc 6 | tuyén, cong chirc giri lai biéu mAu Xac nhan thong tin ho | ~°18 Chgcﬁd‘f PHAP™ 1 02 ngay lam viee
tich dién tr v6i thong tin ddy dii cho nguoi yéu cau qua thu T
dién tir hodc thiét bi s6. Néu nguoi cd yéu cAu x4c nhan 3,5 ngay
thong tin da thong nhat, day du hodc khong c6 phan hoi lam viée UBND xa
sau thoi han yéu ciu thi cong chirc lam cong tac hd tich
in Van ban xac nhan thong tin hd tich, trinh Lanh dao
Budce 7 Ky Van ban x4c nhan thong tin hd tich Lanh dao UBND xa 01 ngay lam viéc
. Chuyén két qua cho Bo phin tiép nhan va tra két qua cia | Cong chirc Tu phap- ST
Bude 8| UBND cép xa ho tich 04 gio lam vice
B0 phan tiép nhan va
Xéac nhén trén phan mém Hé thong thong tin giai quyet tra két qua UBND o )
Budce 9 TTHC vé két qua da c6 tai B phén tiép nhin va tra két cap xa Khong tinh thoi gian UBND xa
qua cia UBND cap x3; tra két qua cho ngudi yéu cau
09 buée 10 ngay lam viéc
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THU TUC PANG KY KET HON (trwong hop phai xac minh)

Quy trinh lién théng s6 02/HT

Thi o e i e e i Coquan | THOL gan thyc ign | WO g0 | g gy
cac buoc NOi dung cac budc thue hién there hié (TOng sO ngay/gio thwe hién tai thre hid
A . wc hién A : T we hién
(Tong budc) thuc hién) tirng co' quan
Tiép nhin (tru:c tlep, dich vu buu chinh cong ich, dich vu B phn tiép nhan
. cong truc tuyén); kiém tra tinh chinh xac, day du, thong N a1 Ae 1 A
Bude 1 va tra két qua 01 gio lam viéc
nhat, hop 18 ctia hd so va thu phi, chuyén dén Cong chirc UBND cAp x3
Tu phap- ho tich xir Iy hd so P
. Tham tra hd so; [p vin ban xac minh diéu kién két hon Cong chirc Tu o X
Budéc 2 A ~ P 01 ngay lam viéc 02 ngay £ o
cua hai bén nam, nit phap- hd tich lam viec UBND cap xa
) Lanh dao ) )
Budce 3 Ky Van ban xadc minh . 06 gio lam viée
UBND cap xa
Budc 4 Vao s van ban, dong dau, chuyén vin ban xac minh Van thu 01 gio lam viéc
Co quan co
Tiép nhan vin ban xac minh do UBND cip xd gui; ban | Co quan c6 trach 02 nad t{échAnNérp tfé
Budc 5 hanh Céng vin tra 161 két qua xac minh cho UBND cdp | nhiém tra 1i két 02 ngay lam viéc Bm %16{: lo1 két qua xac

xa

qua xac minh

minh
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Tt i e e Coquan | TOL gan thye ign | WO gian |
cac buéc Noi dung cac budc thue hi€én ure hid (Tong sb ngay/gio thwe hién tai thare ki
2 . we hién 4 ’ T e men
(Tong budc) thuc hién) tirng co' quan
Tong hop két qua xéac minh; truong hop tiép nhan truc
tiép, thi cong chirc ghi vao S6 dang ky két hon, cap nhat
thong tin ding ky két hon va hru chinh thire trén Phin mém
dang ky, quan Iy hd tich dién tir dung chung. Truong hop
tiép nhén hd so tryc tuyén, cong chae guri lai bi€u mau hd
, tich dién tr voi thong tin day du cho nguoi yéu cau qua thu Cong chuc Tu I n
Bude 6 dién tir hodc thiét bj sd. Néu ngu’0’1 c6 yéu cau xac nhan phap- ho tich 04 gio im vige
thong tin hodc khong cé phan hO} sau thoi han yéu cau
thi cong chirc ghi ndi dupg vao SO dang ky két hon, cap 01 ned UBND cép xd
nhat thong tin dang ky két hon va lwu chinh thire trén Phan - gmy
mém déng ky, quan Iy ho tich dién tir ding chung; in Gidy lam viéc
chirng nhan dang ky két hon, trinh Lanh dao UBND cép xa
. , ek , A1 KA Lanh dao o1 n
Budc 7 Ky Gidy chirng nhan két hon UBND chp xa 03 gio lam vigc
. Chuyén két qua cho B9 phéan tiép nhan va tra két qua Cong chuc Tu I n
Buoe 8 UBND cép xa phap- ho tich 01 g lm vige
Xac nhan trén phan mém Hé thong thong tin giai quyet
TTHC vé ket qua dd co tai BO phan tiép nhan va tra két
qua UBND cap xd, tra két qua cho ngudi yéu cau. Nguoi
cd yéu cau dang ky két hon (hai bén nam, nir phai c6 mat, | B0 phén ti€p nhén )
Budce 9 xuit trinh gidy to tuy than dé doi chleu) kiém tra thdng tin va tra két qua Khong tinh thoi gian UBND cap xa
trén Gidy ching nhan két hon, trong S6 dang ky két hon, UBND cap xa
khang dinh sy tw nguyén ket hon va ky tén vao S6 déng ky
két hon, ky tén vao Giay chirng nhan két hon, moi bén nam,
nit nhan 01 ban chinh Gidy ching nhan két hon.
09 buéc 05 ngay lam viéc
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THU TUC DPANG KY NHAN CHA, ME, CON (trwong hgp phai x4c minh)

Quy trinh lién théng s6 03/HT

Thir tw Co auan Thoi gian thire hi¢n Thoi gian Co auan
cac budc Noi dung cac buéc thue hién q ) (Tong sO ngay/gid thue hién tai q N
(Tong budc) thure hién thuc hién) i thure hién
rng co' quan
Tiép nhan (truc tlep, dich vu buu chinh cong ich, dich Bo phan tiép nhan va
, vu cong truc tuyén); kiém tra tinh chinh xac, day du, ke o s A

Bude 1 tra két qua UBND 02 gio lam vigc

thong nhit, hop & cta hd so va thu phi, chuyén dén cAD G

Cong chic Tu phap- hd tich xir Iy ho so p
Budc 2 Tham tra ho so; lap vin ban xic minh Cong Cﬁgijg}lll phép- 02 ngay lam viéc

o 3508y | UBND chp xa
lam viéc
] Lanh dao )
Budc 3 Ky Van ban xac minh , 01 ngay lam viéc
UBND cap xa
Budc 4 Vio s6 van ban, dong dau, chuyén vin ban xac minh Cong Cﬁgij;r; phdp- 02 gio lam vigc
Co quan c6

Tiép nhan vin ban xac minh do UBND cép xd giri; ban | Co quan c6 trach 3.5 no trach n%ném
Budc 5 | hanh Cong van tra 1oi két qua xac minh cho UBND clp | nhiém tra i két qua | 3,5 ngdy Bm viéc o 3163(’: tra 10 két qua

xa xac minh ; Xac minh
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Thir tw
cac budc
(Tong bude)

Noi dung cac buéc thue hién

Co quan
thuc hién

Thoi gian
thuc hi€n tai

tirng co’ quan

Thoi gian thue hién
(Tong sO ngay/gid
thuc hién)

Co quan
thuc hién

Buoc 6

Tong hop két qua xic minh; trudng hop tiép nhan hd so
truc tiép, thi cong chirc ghi vao S6 ding ky khai sinh,
nhan cha, me, con cap nhat thong tin vao s6 ho tich tuong
rmg va lru chinh thire trén Phin mém dang ky, quan 1§ ho
tich dién tr dung chung. Truong hop tiép nhan ho so truc
tuyén, cong chirc guri lai biéu mau hd tich dién tor véi
thong tin day du cho ngum yéu cau qua thu dién tr hodc
thiét bi s6. Néu nguoi co yéu cau xac nhan thong tin
hodc khong c6 phan hdi sau thoi han yéu ciu thi cong
chirc ghi ndi dung vao S6 ding ky hod tich twong tng, cap
nhat thong tin dang ky Khai sinh; nhan cha, me, con va luu
chinh thirc trén Phin mém ding ky, quan Iy ho tich dién
tir ding chung; in Gidy khai sinh va Trich luc ding ky
nhan cha, me, con, trinh Linh dao UBND cap x3

Cong chirc Tu phép-
ho tich

04 g lam viéc

01 ngay
lam viéc

Budc 7

Ky Gidy chirng khai sinh va Trich luc ding ky nhan cha,
me, con

Lanh dao
UBND cap xa

03 gio lam vigc

Budc 8

Chuyén két qua cho B phan tiép nhan va tra két qua
UBND cap xa

Cong chire Tu phap-
ho tich

01 gio lam viéc

UBND ciép xa

Budc 9

Xéc nhan trén phdn mém Hé théng thong tin giai quyet
TTHC vé két qua da co tai B phan tiép nhin va tra ket
qua UBND cap xa, tra két qua cho nguoi yéu cau.
Nguoi c6 yéu cau dang ky nhén cha, me, con (ca hai bén
phai c6 mit, xuit trinh gidy to tuy thin dé ddi chiéu) kiém
tra thong tin va ky tén vao S6 dang ky nhan cha, me, con,
nhan Trich luc dang ky nhan cha, me, con.

B0 phan tiép nhan va
tra két qua UBND
cap xa

Khong tinh thoi gian

UBND ciép xa

9 buwédc

08 ngay lam viéc
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Quy trinh lién théng s6 04/HT

THU TUC PANG KY KHAI SINH KET HQP PANG KY NHAN CHA, ME, CON (trwdong hop phii x4c minh)

Thir tw Co auan Thoi gian thire hi¢n Thoi gian Co auan
cac budc Noi dung cac buéc thue hién q ) (Tong sO ngay/gid thue hién tai q i
(Tong budc) thure hién thuc hién) i thyre hién
rng co' quan
Tiép nhin (truc tlep, dich vy buu chinh cong ich, dich Bo phin tiép nhan va
. vu cong tryc tuyén); kiém tra tinh chinh xac, day du, S ke S A
Budc 1 tra két qua UBND 02 gio lam vi¢c
théng nhdt, hop 1 ctia hd so va thu phi, chuyén dén JS
Cong chirc Tu phap- hd tich xur Iy ho so cap xa
Budce 2 Tham tra ho so; lap vin ban xic minh Cong chic Tu phap- 02 ngay lam viéc 3,5 ngay .
> ho tich i ! . UBND cap xa
lam viéc
) Lanh dao )
Bude 3 Ky Van ban xac minh , 01 ngay lam viéc
UBND cap xa
, , 2 . 0 h’ T hé. = . .
Budc 4 Vao s0 van ban, dong dau, chuyén van ban xac minh Cong Chgctic}llr phap 02 gio lam vigc
Co quan ¢0
Tiép nhan van ban xac minh do UBND cip xd gui; ban Co quan ¢ trach 3.5 no t{é}chADMé{n t,ré
Budc 5 hanh Cong van tra 10i két qua xéc minh cho UBND cép | nhiém tra 10i két qua 3,5 ngay lam viéc lé’tm 8ié>c/: 11 két qua xac

Xa

Xac minh

minh
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Thir ty Co quan Théi gian thye hign Thoi gian Co quan
cac buéce Noi dung cac buéc thue hién (Tong sO ngay/gid thwe hién tai
(Téng budc) thwe hién thuc hign) frne o0 qua thwe hién
rng co' quan
Tong hop két qua xdc minh; trudng hop tiép nhan ho so
truc tiép, thi cong chirc ghi vao S6 dang khai sinh, nhian
cha, me, con, cap nhat thong tin dang ky dang khai sinh,
nhin cha, me, con va lru chinh thirc trén Phin mém dang
ky, quan Iy ho tich dién tir ding chung. Truong hop tiép
nhan hd so truc tuyén, cong chirc giri lai biéu miu ho Cong chirc Tu phép-
; tich dién tir voi thong t1n day da cho nguoi yeu cau qua thu ho tich ST
Bude 6 dién tir hodc thiét bi s6. Néu ngu0’1 ¢ yéu cu xac nhan 04 g6 lam vie
thong tin hodc khong c6 phan hoi sau thoi han yéu cau
thi cong chirc ghi ndi dung vao SO dang khai sinh, nhan UBND cip xi
cha, me, con, cap nhat thong tin dang ky dang khai sinh,
nhan cha, me, con va luu chinh thirc trén Phin mém dang
ky, quan Iy ho tich dién tir ding chung; in Gidy khai sinh 01 ngay
va trich luc nhan cha, me, con, trinh Lanh dao UBND Bm vie
m viéc
Budce 7 Ky Giéy khai sinh; Trich luc nhan cha, me, con UBL;HS Sgg 4 03 gio lam vigc
. Chuyén két qua cho B6 phan ti€p nhan va tra két qua Cong churc Tu phap- T i
Budc 8 UBIEI/D ohp ;15 > Phe p e q & ho tich phap 01 gio lam vigc
Xac nhén trén phan mém Hé thong thong tin glal quyet
TTHC vé két qua da co, tra két qua cho ngudi yéu cau.
Nguoi cd yéu cau dang ky lghal sinh va nhan cha, me, con | BO ph'cf}n tiép nhan va )
Budc 9 (ca hai bén phai c6 mat, xuat trinh gidy to tuy than dé doi | trd két qua UBND Khong tinh thoi gian UBND cap xa
chiéu) kiém tra thong tin va ky tén vao S déng ky nhan cap xa
cha, me, con, SO dang ky khai sinh, nhan Trich luc dang
ky nhan cha, me, con, Gidy khai sinh.
09 budc 08 ngay lam viéc
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~ THU TUC THAY DOI, CAI CHINH, BO SUNG THONG TIN HQ TICH
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA (trwdng hep phii xac minh)

Quy trinh lién théng s6 05/HT

Thi tw Co Thoi gian thwe hién Thoi gian Co
cac bude Noi dung cac budc thue hién quin (Tong sb ngay/gio thure hi¢n tai quin
(Tong budc) thyre hién thyre hién) . thyre hi¢n
tung co quan
Tiép nhan (truc tlep, dich vy buu chinh cong ich, dich Bo phin tiép nhan va
. vu cong tryc tuyén); kiém tra tinh chinh xac, day du, Sk o Tnen A
Budce 1 tra két qua UBND 0,5 ngay lam viéc
théng nhdt, hop 1& ctia hd so va thu phi, chuyén dén FS
Cong chirc Tu phap- ho tich xir Iy hd so cap xa
. 2 A A s s . Cong chirc Tu phap- N X
Budc 2 Tham tra ho so; 1ap van ban xac minh ho tich 01 ngay lam viéc 93 nggy UBND cép xi
lam viéc
. Lanh dao . .
Budc 3 Ky Vian ban xac minh . 01 ngay lam viéc
UBND cap xa
Budce 4 Vao s van ban, déng dau, chuyén vin ban xac minh Cong Cﬁgcﬁ;ﬂ? phiip- 0,5 ngay lam viéc
Co quan c6
Tiép nhan vin ban xac minh do UBND cap xd giri; ban | Co quan c6 trach 02 ned tféfChAnhiél}l tra
Budce 5 hanh Cong van tra 101 két qua xdc minh cho UBND cap | nhiém tra o1 két qua 02 ngay lam viéc Bm 3ié>(/: loi ket qua xac

xa

xac minh

minh
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Thir tw
cac budc
(Tong bude)

Noi dung cac buéc thue hién

Co quan
thuc hién

Thoi gian
thuc hi€n tai

tirng co’ quan

Thoi gian thue hién
(Tong sO ngay/gid
thuc hién)

Co quan
thuc hién

Buoc 6

Tong hop két qua xdc minh; trudng hop tiép nhan ho so
truc tiép, thi cong chirc ghi ndi dung thay ddi, cai chinh,
bod sung thong tin ho tich cap nhat thong tin vao s6 ho tich
twong tng va hru chinh thirc trén Phin mém ding ky,
quan Iy ho tich dién tir dung chung. Trudng hop tiép nhan
hd so ruc tuyén, cong chirc giri lai biéu miu ho tich dién
tir voi thong tin ddy du cho ngudi yéu ciu qua thu dién tir
hodc thiét bi s6. Néu ngudi c6 yéu cau xac nhdn thong
tin hodc khong c6 phan hdi sau thdi han yéu ciu thi
cong chirc ghi ndi dung vao SO dang ky ho tich tuong
rng, cAp nhat thong tin ding ky thay do6i, cai chinh, bo
sung thong tin ho tich va hru chinh thirc trén Phin mém
dang ky, quan 1y ho tich dién tir dung chung; n Trich luc
thay dbi/cai chinh/bd sung thong tin ho tich trinh LAnh
dao UBND cip xi

Cong chic Tu phap-
ho tich

04 gid lAm viée
01 ngay

lam viéc

Budc 7

Ky Trich Iyc thay ddi/cai chinh/bd sung thong tin hd tich

Lanh dao
UBND cap xa

03 gio lam vigc

Budc 8

Chuyén ket qua cho B phén ti€p nhan va tra két qua
UBND cap xa

Cong chirc Tu phap-
ho tich

01 gio lam viée

UBND cép xa

Budc 9

Xac nhén trén phin mém Hé théng thong tin giai quyet
TTHC vé két qua da c6 tai Bo phan tiép nhan va tra ket
qua UBND cap xa, tra két qua cho nguoi yéu cau.
Nguoi co yéu cau kiém tra thong tin, ky tén vao S6 ding
ky thay do6i, cai chinh, bo sung théng tin ho tich, xac
dinh lai dan toc, nhan Trich luc thay d6i/cai chinh/bo
sung thong tin ho tich/xac dinh lai dan tde.

B0 phan tiép nhan va
tra ket qua UBND
cap xa

Khong tinh thoi gian

UBND ciép xi

09 bworc

06 ngay lam viéc
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1 THU TUC CAP GIAY XAC NHAN TINH TRANG HON NHAN
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA (trwdng hep phii xac minh)

Quy trinh lién théng s6 06/HT

Thir tw Co auan Thoi gian thire hi¢n Thoi gian Co’ quan
cac buédc Noi dung cac buéc thue hién q ) (Tong sO ngay/gid thue hién tai q i
(Tong budc) thure hién thuc hién) i thyre hién
rng co’ quan
Tiep Anhan (truc tiepi d1ﬁh vu butru chm}l cong 1ch£ d1c7h B§ phan tiép nhan va
. vu cong truc tuyén); kiém tra tinh chinh xac, day du, 21 Kp on X
Budc 1 Z i S ) , IS’ tra két qua UBND 0,25 ngay
thong nhat, hop 1€ cua hd so va thu phi, chuyén dén Ao <G
Cong chirc Tu phap- ho tich xur Iy ho so p
. z A A va . Cong chirc Tu phap- X
Budc 2 Tham tra ho so; lap van ban xac minh & ho tich phap 1,5 ngay 03 ngay UBND cép xi
. Lanh dao .
Budce 3 Ky Vian ban xac minh , 01 ngay
UBND cap xa
. N A e 1o sy £ Ao v .. Cong chirc Tu phap- X
Budc 4 Vao s0 van ban, dong dau, chuyén van ban xac minh hé tich 0,25 ngay
Co quan c6
Tiép nhan van ban xic minh do UBND cip xd gui; ban | Co quan c6 trich tr‘é?chinhlé{n t’ré
Budc 5 hanh Céng van tra 10i két qua xéc minh cho UBND cép | nhiém tra 10i két qua 18 ngay 18 ngay 11 két qua xac

Xa

Xac minh

minh
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Thir ty Co auan Thoi gian thwe hi¢n Thoi gian Co auan
cac bwoe Noi dung cac buéc thue hién q ) (Tong sO ngay/gid thuwe hién tai q i
(Tong budc) thure hién thuc hién) timg co' quan thyre hién

Tong hop két qua xdc minh; trudng hop tiép nhan ho so
truc tiép, thi cong chirc ghi ndi dung xac nhdn tinh trang
hon nhin cap nhit théng tin vao s6 hd tich tuwong tng va
lru chinh thire trén Phin mém déng ky, quan Iy ho tich
dién tr dung chung. Tru:(‘mg hop tiép nhan hd so truc
tuyén, cong chirc giri lai biéu mAu ho tich dign tir voi | COng chire Tu phap-

e | 100 0 iy 1 cho e i g i | 8 075 oy
thiet bi s6. Néu ngudi cd yéu cau xac nhan thong tin
hodc khong c6 phan hoi sau thdi han yéu ciu thi cong 02 ngay
chirc ghi ndi dung vao sd ding ky ho tich twong tng, cap UBND cép xa
nhat thong tin xac nhan tinh trang hon nhan va luu chinh
thire trén Phin mém déng ky, quan Iy ho tich dién tir ding
chung; in Gidy xac nhin tinh trang hon nhan, trinh L&nh
dao UBND cip xi

. LA, Al R R Lanh dao .
Budce 7 Ky Gidy xac nhan tinh trang hon nhan UBND cép xa 01 ngay
. Chuyén két qua cho B9 phan tiép nhan va tra két qua Cong chirc Tu phap- \

Bude8 | UBND cép xa ho tich 0,25 ngay
Xac nhan trén phan mém Hé thong thong tin g1a1 quyet
A St g 851, B i i o K| g i i

Buoc 9 | dud UBND cip xa, tra két qua cho nguol yeu cau. | = Bx 0 W ipND Khong tinh thoi gian UBND cép xi
N guoi cO yéu cau cap Giay Xac nhan tinh trang hon nhan cAD G
ki€ém tra thong tin trén Gidy x4ac nhdn tinh trang hon P
nhan, nhan Gidy xac nhan tinh trang hon nhan.

09 buéc 23 ngay
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) ‘ _ THU TUC PANG KY LAI KHAI SINH
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA (trwomg hgp phai xdc minh)

Quy trinh lién théng s6 07/HT

Thir tw Co Thoi gian thwe hién Thoi gian Co
cac budc Noi dung cac budc thue hién quin (Tong sb ngay/gio thue hién tai quin
(Tong budc) thyre hién thyre hién) . thyre hi¢n
tung co quan
Tiép nhan (truc tlep, dich vu buu chinh cong ich, dich Bo phan tiép nhan va
. vu cong tryc tuyén); kiém tra tinh chinh xac, day du, 21 ke oz X

Bude 1 tra két qua UBND 0,25 ngay

théng nhat, hop 16 cua hd so va thu phi chuyén dén b X3

Cong chuc Tu phap- hd tich P

. Tham tra hd so; lap vin ban xac minh thong tin ho tich Cong chuc Tu phap- 5 )
Bude 2| inh UBND cp xi ho tich 01 ngay 2,5 ngay UBND cép xa
. . . Lanh dao .
Budc 3 Ky Van ban xdc minh thong tin ho tich . 01 ngay
UBND cap xa
Budc 4 Vao s van ban, dong dau, chuyén vin ban xic minh Cong Cﬁgiigﬁr phap- 0,25 ngay
Uy ban nhan
Uy ban nhan dan cap dan cap xa/S¢
£ A o Tden ok Aos o xa/S¢ Tu phap noi Tu phép noi
Buéc 5 E;l; ‘(ljhjg Vj;nbtf; 1§§<élltmﬂual7 d;écUBND cap xa guiy ban |y hien viee dang 20 ngay 20 ngay thuc hién vide
& q minh ky khai sinh trude ding ky khai
day; co quan cong an sinh trude day;,

cO quan cOng an
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Thir ty Co auan Thoi gian thwe hi¢n Thoi gian Co auan
cac budc Noi dung cac buéc thue hién q ) (Tong sO ngay/gid thuwe hién tai q i
(Tong budc) thure hién thuc hién) i thyre hién
rng co' quan
Tong hop két qua xic minh; trudng hop tiép nhan hd so
tryc tiép, cong chirc ghi ndi dung dang ky khai sinh vao
S6 dang ky khai sinh, cap nhat thong tin dang ky lai khai
sinh va hru chinh thirc trén Phan mém déng ky, quan Iy ho
tich dién tir dung chung. Trudng hop tiép nhan hd so tric
tuyén, cong chirc giri lai biéu miu Gidy khai sinh dién tir
Budc 6 voi thong tin ddy du cho ngudi yéu cau qua thu dién tir
hpéc t,hlét b;A sO. Néu ngerA .cc') yéu (‘:z?u Xac 13h£1n ‘Athf)ng‘ Phong Tu phap 01 ngay
tm hodc khong c6 phan hoéi sau thoi han yéu cau thi ND oo x5
cong chirc ghi ndi dung vio S6 ding ky khai sinh, cap UBND cap xa
nhat thong tin dang ky khai sinh va luu chinh thic trén
Phian mém dang ky, quan 1y hd tich dién tir dung chung;
in Gidy khai sinh, trinh Linh dao UBND cip xd 2,5 ngay
, PR .. Lanh dao
Bude 7 Ky Giay khai sinh UBND cép xa 01 ngay
. Chuyén két qua cho Bo phan tiép nhan va tra két qua Cong chuc Tu phap- \
Buoe 8 | UBND cép xa ho tich 0.5 ngdy
Xac nhan trén phin mém Hé thong thong tin g1a1 quyet
THC At g 860,80 pin i 3 1| g i i |
Budce 9 Nudi o6 yéu cau dang ky lai khai sinh Kidm tra thong tm tra ke‘[C guaX;JBND Khong tinh thoi gian UBND cap xa
trén Gidy khai sinh, trong SO dang ky khai smh va ky P
tén vao SO dang ky khai sinh, nhdn Gidy khai sinh.
09 buée 25 ngay
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Quy trinh lién théng s6 08/HT

THU TUC PANG KY LAI KHAI SINH CHO NGUOI PA CO HO SO, GIAY TO CA NHAN
(trwong hgp phai xac minh)

Thir tw Co quan Thoi gian thwe hién Thoi gian Co
cac budc Noi dung cac budc thue hién 9 R (Tong sb ngay/gio thure hi¢n tai quin
(Tong budc) thyre hién thyre hién) . thyre hi¢n
tung co quan
Ti€p nhan (truc tlep, dich vu buu chinh cong 1ch, dich Bo phan tiép nhan va
. vu cong truc tuyén); kiém tra tinh chinh xac, day du, Sk \
Budce 1 tra két qua UBND 0,25 ngay
thong nhit, hop 16 cta hd so va thu phi, chuyén dén Ab X3
Cong chirc Tu phap- ho tich xir Iy hd so p
Buée 2 Tham tra hd so; [p vin ban xac minh thong tin ho tich Cong chirc Tu phap- 01 nad )
trinh Lanh dao UBND cap xa ho tich 92y 2,5 ngay UBND cap xa
. o Lanh dao \
Budc 3 Ky Van ban x4c minh thong tin ho tich . 01 ngay
UBND cap xa
Budc 4 Vao sb vin ban, dong dau, chuyén vin ban xac minh Cong cﬁgii;l“}? phdp- 0,25 ngay
Uy ban nhén
, Tiép nhan vdn ban xic minh do UBND cap xa giti; ban | Uy ban nhan dan c4 \ \ dan cap xa, co
Budc 5 b Ak P xa g Y P 20 ngay 20 ngay quan cong an

hanh Céng van tra 161 két qua xac minh

Xd, co quan cong an
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Thir ty Co auan Thoi gian thwe hi¢n Thoi gian Co auan
cac budc Noi dung cac buéc thue hién 9 . (Tong sO ngay/gid thuwe hién tai q i
(Tong budc) thure hién thuc hién) i thyre hién
rng co' quan
Tong hop két qua xac minh; trudng hop tiép nhan ho so
tryc tiép, thi cong chirc ghi vao S6 dang ky khai sinh, cép
nhat thong tin dang ky lai khai sinh va hru chinh thirc trén
Phin mém dang ky, quan Iy ho tich dién tir ding chung,
Truong hop tiép nhan ho so truc tuyén, cong chue giri lai
nguoi yéu cau qua thu dién tir hodc thiét bi s6. Néu nguoi ho tich
c6 yéu ciu xac nhin théng tin hodc khéng co phan hdi
saiu tho? han‘ye‘u CalAl thi (AzongA chuF: gl"]’l nodi ’dung‘va'lo Sc‘) 2,5 ngay UBND cép xa
dang ky khai sinh, cdp nhat thong tin dang ky khai sinh va
lru chinh thirc trén Phan mém ding ky, quan Iy ho tich
dién tir ding chung; in Gidy khai sinh, trinh Lanh dao
A . Lanh dao
Bude 7 Ky Giay khai sinh , X
UBND cép xi 01 ngay
, Chuyén két qua cho B9 phan tiép nhan va tra két qua Cong chic Tu phap- X
Buoe 8| UBND chp xa ho tich 0,5 ngay
Xac nhén trén phan mem He thong thong tin g1a1 quyet
A St g 801, pin s K| g i i
Bude 9 Nguoi c6 yéu cau dang k)’{ khai sinh kiém tra thong tin tra ketcguaX;IBND Khong tinh thoi gian UBND cap xa
trén Gidy khai sinh, trong S6 dang ky khai smh va ky tén p
vao SO dang ky khai sinh, nhan Gidy khai sinh.
09 buée 25 ngay
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1 ‘ _ THU TUC PANG KY LAI KET HON
THUQC THAM QUYEN GIAI QUYET CUA UY BAN NHAN DAN CAP XA (trwdng hep phii xac minh)

Quy trinh lién théng s6 09/HT

Thir tw Co Thoi gian thwe hién Thoi gian Co
cac bude Noi dung cac budc thue hién quin (Tong sb ngay/gio thue hién tai quin
(Tong budc) thyre hién thyre hién) . thyre hi¢n
tung co quan
Tiép nhin (truc tlep, dich vu buu chinh cong 1ch, dich B phin tiép nhan
. vu cong tryc tuyén); kiém tra tinh chinh xac, day du, N X
Budc 1 va tra ket qua 0,25 ngay
théng nhdt, hop & ctia hd so va thu phi, chuyén dén UBND cip x3
Cong chirc Tu phap- ho tich xir Iy hd so P
Bude 2 Thiam tra hd so; 1ap van ban x4c minh vé viee Iuu gitr S6 Cong chirc Tu 01 noix . L.
uac 16 tich trinh Lanh dao UBND cép xa phép- ho tich 9y 2,5 ngay UBND cap xa
. . . Lanh dao X
Budce 3 Ky Van ban xdc minh thong tin ho tich . 01 ngay
UBND cap xa
Budc 4 Vao s van ban, déng dau, chuyén vin ban xac minh Cér}g ChﬁC.Tu 0,25 ngay
phép- ho tich ’
Uy ban nhan
Uy ban nhan dan dan CéR xa/ S_é’
, Tiép nhan vin ban xac minh do UBND cép xi giri; ban | cip xd/Sé Tu phap X . Tu phap noi
Buoe > 1 1 anh Cong van tra o1 két qua xdc minh noi dang ky két 20 ngay 2013y | dang ky két hon
hon trude day trude day
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Thir ty Co quan Théi gian thye hign Thoi gian Co quan
cac buéc Noi dung cac buéc thue hién (Tong s0 ngay/gid thwe hién tai
(Téng budc) thye hi¢n thyc hién) frne o0 qua thye hi¢n
rng co' quan
Tong hop két qua xdc minh; trudng hop tiép nhan ho so
tryc tiép, thi cong chirc ghi vao SO ding ky két hon, cap
nhat théng tin ding ky két hén va hru chinh thirc trén
Phin mém dang ky, quan Iy ho tich dién tir ding chung,
Truong hop tiép nhan ho so truc tuyén, cong chue guri lai
biéu miu Gidy khai sinh dién tir v6i thong tin ddy du cho
Budc 6 ngudi yéu cau qua thu dién tir hodc thiét bi s6. Néu nguoi 01 ngay
¢6 yéu ciu xac nhdn thong tin hodc khéng c6 phan hoéi | Cong chirc Tu
sau th(‘n: haA’n y%u CQP thi i:éngAchfr? ghi ndi dung Vf‘iAO Scf) phap- h¢ tich 2,5 ngay UBND cip xi
dang ky két hon, cdp nhat thong tin dang ky két hon va
lru chinh thirc trén Phan mém ding ky, quan Iy ho tich
dién tir ding chung; in Gidy ching nhan két hén, trinh
Lanh dao UBND cap xa
Budc 7 Ky Giay chirng nhan két hén U];;nél iﬁioxﬁ 01 ngay
, Chuyén két qua cho BO phan tiép nhdn va tra két qua Cong chuc Tu .
Bude 8 | UpNp cp i PR ! pha%- ho tich 0,5 ngay
Xéc nhan trén phin mém Hé théng thong tin giai quyet
TTHC vé két qua da co tai BO phan tiép nhan va tra ket
qua UBND cap xa, tra két qua cho nguoi yéu ciu. | Bo phan ti’ép nhan ’
Budce 9 Nguoi co6 yéu cau dang ky lai két hon (hal bén nam, nir va tra ket qua Khong tinh thoi gian UBND cap xa
phai c6 mit, xuat trinh gidy to' tuy than dé doi chleu) klem UBND cip xi
tra thong tin, k¥ tén vao Gidy chirng nhén két hon, moi
bén nam, nit nhan 01 ban chinh Giay chirng nhan két hon.
09 buéc 25 ngay
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